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1. HauMeHoBaHue TUCHUILIHHBI

«YTpaBieHrue KOPIopaTuBHON HHGOpMAIUEii».

2. llepeyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB OCBOeHHMs 00pa30BaTeIbHON MpPoO-
rpaMMbl € YKa3aHMeM MHAHKATOPOB HX /IOCTH/KEHHUsI, COOTHECEHHBIX € IIa-
HHMPYEeMbIMH pe3yJbTaTaMu 00y4eHHs M0 JMCHMILINHE

B pesynbrare u3ydyeHUs: JUCHMILTUHBI Y CTYACHTOB JOJDKHBI OBITH cPOpMH-
POBaHBI CIEAYIOIINE KOMIIETCHIUU:

Tabmuia 1

Nupuxkaropsl 10-

PesynbTaTsl 00ydyeHusi (yMeHHS B

Kome- HaumenoBanue 3HAHMNS), COOTHECEHHbIE C KOMIIe-
CTHKEHHUS] KOMIIe-
TeHIUH KOMIIeTeHIHH - TeHUUSAMH/MHANKATOPAMH 10CTHKe-
HHUS KOMIIETEHIMHU
1.ITpoBoaut 00- 3HaTh:
CJIeIOBaHME TIpei- OCHOBHBIE MOAXO0/bI K 00CIe10-
Crnioco6HOCTh HPUATUS BaHUIO MPEANPUATHS;
MPOBOAUTH  OU3- YMmerh:
HEec-aHallu3 IMpel- -IIPOBOJIUTH OOCJIEIOBAHHE MIPE/I-
METHOI 00JacTH TPUSITHS,
IIKH-6 2.BoisgBrseT no- 3HaTh:
TpebHOCTH U POp- KiroueBble TpeboBanus k MIC
MHUpYeT TpeboBa- MPEIPUITHS,
HUs K nHpopma- Ymersn:
LIMOHHOM CHCTEME BBISIBJISITH MOTPEOHOCTU U OpMHU-
poBatb TpeOoBaHus Kk MC.
3.IIpoBoauT aHaIU3 3HaTh:
PBIHKA U [0 TPebO- COCTOSIHHE PhIHKA peleHuii B 001a-
BaHUA 1npeajiaract ctu UT
peuICHu:A B obnact YMeThb:
T, nposonut TIPOBOIMTE OIIEHKY PEIIEHUM, IPeI-
OUCHIY HpELTO- JIOKEHHBIX B COOTBETCTBHHM €O cop-
PACHHBIX PCLICHIH. MHUPOBaHHBIMH TPEOOBAHUIMU
CrocobHocts  Gop- | 1. Brissisier 3HaTh:
MHpOBaTh  TPeOO- | KiIro4eBble TpeOOBa- | METOAHMKY (OpMHUPOBaHMS TpeOOBa-
BaHUS UL OPOCK- | HUA K HOpoAyKTaMm | Hus K mpoaykram UT-
TOB MO CO3MaHui0 | T- MpeINpPUHIMATEIHCTBA B 00JIaCTH
IKII-2 | npoxykros UT- | npexnpurnmarens- yIpaBjieHus HHPOpMALeil OpraHu-
UT- HpEANTPUHUMATCIIb- CTBa 3amuu Ha 0a3e MCCIIeI0OBaHUs 3aIpPO-
Mmeneoxnc- | B3 COB KOHEYHOTO MOTPEOUTENIS.
MeHm 6 Ymers:
ouzHece OMpEACIIATL BOSMOXKHOCTHU Pa3BUTUSA

npoayktoB UT-
IpeANpUHIMATENbCTBA B 00JIaCTH
ylnpaBieHus: HHpopmMaluei opranu-
3auu




2. Koncynptupyer
110 BOMPOCY pas-
paboTKH U Tpo-
JIBYDKEHUS cTapTa-
noB B UT u npy-
I'MX pe3yJbTaToB
JESITEIbHOCTH B
cthepe UT-
IpearnpuHUMa-
TEJIbCTBA

3HaTth:

METOJAMKHU MOCTPOEHUS STAIOHHON
MO/IENIN IOKYMEHTO000pOTa B CTapTa-
nax B UT u apyrux pesynbraTax aes-
TenpHOCTH B chepe UT-
MpeIIPUHAMATEILCTBA

Ymers:

pa3pabaThIBaTh MOAEIHU JOKYMEHTO-
obopoTa u o1eHuBaTh YPPEKTUBHOCTD
1u(pOBHU3AINH TOKYMEHTHBIX TIPO-
neccoB B crapranax B UT u npyrux
pe3ynbTaTax JesiTeIbHOCTH B cepe
NT-npennpuHuMarenbCcTBa

IIKII-2
Lughpo-
eble mex-
HOJIO2UU 8
ynpasie-
HUU 3e-
MeJlbHbl-
MU pecyp-
camu u
00vek-
mamu He-
o8uUdICU-
Mmocmu

CniocobHocTh  (op-
MUpPOBATh  Tpebo-
BaHUA I IIPOCKTOB
[0 CO3IaHHIO MPO-

TYKTOB UT-
MpeIIPHHUMATEIb-
CTBa

1.BeisiBsieT Kitro-
YeBbIe TPEOOBAHUS
K npoxykram UT-
pearnpuHuMa-
TEIbCTBA

3HaTh:

METOAMKY (OPMHPOBaHUS TPeOOBa-
HUs K nnponykram UT-
MpEeANPUHUMATEIIBCTBA B 00J1aCTH
YIpaBJICHUS 3€MEJIbHBIMU PECypCcaMu
1 00BbEKTaMU HEABMIKUMOCTH Ha 0as3e
HCCIIEIOBAHMS 3aIIPOCOB KOHEUHOT'O
oTpeOUuTeIIs.

YMmeTh:

OTIPEIETISATH BOSMOKHOCTH Pa3BUTHUS
npoaykroB UT-
MpEANPUHUMATEIIBCTBA B 001aCTH
YIpaBJICHUS 3€MEIIbHBIMU PECYpCaMu
1 00BEKTaMU HEABMIKUMOCTH

2. KoncynpTupyer
10 BOIIPOCY pas-
paboTKH U Tpo-
JBUKEHUSI cTapTa-
noB B UT u apy-
T'UX pe3yIbTaToB
JESTEIIBHOCTH B
cthepe UT-
pearnpuHUMa-
TENbCTBA

3HaTh:

METOJIMKH ITOCTPOECHHUSI dTAJIOHHOM
MO/IEJIN IOKYMEHTO000pOTa B CTApPTa-
nax B UT u npyrux pesynprarax jes-
TesbHOCTHU B chepe UT-
IpeANpUHIMATENbCTBA B 00J1aCTH
YIIPaBJIEHUS 3€MEJIbHBIMU PECYpCaMu
1 00BEKTaMU HEJIBUKUMOCTHU

Ymern:

pas3pabaTbIBaTh MOJIENIN TOKYMEHTO-
00opoTa U o1leHUBaTh 3(P(PEKTUBHOCTD
1M (poBU3AINH TOKYMEHTHBIX IIPO-
reccoB B crapranax B UT u npyrux
pe3yibTatax JesTeIbHOCTH B cdepe
UT-npeanpuHumaTenbcTBa B 0071acTH
YIIPaBJICHUS 3€MEJIbHBIMU PECYpCaMU
U 00bEKTaMH HEJBHKUMOCTH




3. MecTo AucUMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOM NMPOrpaMMbl

HuctuminHa «YpaBlieHHe KOPIOpaTUBHON nHMOpMaIuein» OTHOCUTCS K ITUK-
ay npoduiis (anekTuBHbIN) «UT-MEHEHKMEHT B OM3HECE» 110 HAIPABICHHIO MOJI-
roroBku: 38.03.05 — busnec-undopmaruka, OIl «udposas tpanchopmanus
yIpaBJIeHUsT OM3HECOM» U K UKy poduiis (35ekTuBHbIN) «I{udpoBbie TeXHOIO-
MU B YNPABJICHUHM 3€MEJIbHBIMU pecypcaMyd M OOBEKTaMU HEABMKHUMOCTHY TIO
HarpaBieHuto noarotoBku: 38.03.05 — busnec-undopmaruka, 21.03.02 3emie-
ycrpoiictBo u kagactpsl, OIl «ludpoBbie TEXHOIOTUN B YIPABICHUU 3€MENIbHbI-
MU pecypcaMiu U 00bEKTaMHU HEJIBUKUMOCTI.

4. O0beM IMCUMILUIMHBI B 3249€THBIX €JMHULAX U B aKA/IEeMHYECKUX Yacax C
BbleJIeHHeM 00beMa ayJIMTOPHOH (JIEKLMH, CEMUHAPBI) H CAMOCTOSITE/b-
HOIi padoThI o0yuaromuxcs (B cemecTpe)

Tabmuma 2
Buja yueOHo# padoThI Bcero B 3/en. Cemectp 7
0 JUCIHHUILJINHE H Jacax (B yacax)

OO0masi Tpy10eMKOCTh TUCIU- 3 3au4. ex./108 yac. 108
TJIMHBI
Konmaxkmmnas paboma - Ayou- 60 60
mopHble
3AHAMUA
Jlexyuu 30 30
Cemunapul, npakmuyecKkue 3aHs- 30 30
must
Camocmoamenvnasn paboma 48 48
Bun Tekyiero KOHTpoJis KontponpHas padora | KonTponbHas pabota
Bun npomexyTouHOM aTTecTauu 3auer 3auer

5. ConepxaHue AUCHHUIJIMHBI, CTPYKTYPHUPOBAHHOE MO TeMaM (pa3aeiam)
JUCHMILUIMHBI ¢ YKA3aHUEM HX 00beMOB (B aKaJeMHMYEeCKHX 4acax) U BHAOB
Y4eOHBbIX 3aHATHI

5.1. Cooepircanue oucuuniunut
Tema 1. OcHOBHBIEC MOAX0ABI K YIIPABJCHUIO KOPNOPATUBHOI HHopManuen

VYnpasnenue xoprnopatuBHoil nHpopmMauueid (EIM): koHuenuust u crpate-
rus BHeapenus. Lemu u 3amaun EIM-cucrem. UtepatuBHOE M mO3TaniHOE BHEpE-
HUE KOPIOPATUBHOI'O MOAX0/1a K YIPaBIEHUIO HHPOpMaLIEH.

Nudopmanus, wuHGOpMALMOHHBIA pecypc, HWH(GOPMAIMOHHBIA aKTHUB.
CTpykTypupoBaHHasi U HECTPYKTYpHUpOBaHHAs UH(OpMALIMS U €€ UCIOJIb30BaHuUE.
Nudopmarus u koHTeHT. Bunbl koHTeHTa B opraHu3ainuu. buzHec-aHanmuTuka u
KOPIOpPAaTUBHBIE XPAHWINAIIA JaHHBIX. CTPYKTYpUPOBAHHBIE U HECTPYKTYpHPO-
BaHHbIE HH()OPMALIMOHHBIEC AKTUBBI MPEANPUATHUSI.

[TonsiTre 1 BUBI HH(OPMALIMOHHBIX OTOKOB B Opranu3anuu. [lapamerpst u
XapaKTepUCTUKU MH(POPMAIIMOHHBIX MMOTOKOB. M3MepeHnue MHPOPMAIMOHHBIX IO-
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TOKOB opranu3anuu. MHpopMamoHHblii MEHE)KMEHT B OpraHU3aliu. YTpaBJe-
Hue UH(OpMaLMel pyu NPOEKTHON EATEIbHOCTH.

VYipasiaeHue TOKyMEHTaMU B OpraHu3aluu. MI3MeHeHne napajiurmel ynpas-
JICHUS JOKYMEHTAMH OT IOSBJICHHS 3JIEKTPOHHBIX JTOKYMEHTOB K MCIOJIb30BaHUIO
CSP-pemiennii. IloHsATHE 31EKTPOHHOIO JAOKyMeHTa. FOpuanyecku 3HAUYUMBIA
AJIEKTPOHHBIN JTOKyMEHTOOOOpOT. CHCTEMa 3JIEKTPOHHOIO JOKYMEHTOO0OOpOoTa
(C3/1) u BHEWIHUI IEKTPOHHBINA TOKyMEeHT0000poT. HopMaTuBHO-IIpaBoBas 06a3a
AIIEKTPOHHOTO JAOKyMeHTooOopoTa. [lpaktuka npumenenuss COJ] Ha perienus 3a-
nay ynpasieHus: fokymentamu (OP/I, noroBopamu) B OpraHu3aium.

Tema 2. 7KusHeHHBIH HUKJ KOPIOPATUBHON UHpOpManHu

[TonsiTve XU3HEHHOTO LMKIAa WHpOpManuu. Mozenb KU3HEHHOTO HHUKIa
uHopmaruu no AIIM, sTamnbl )KM3HEHHOTO LUKJIA - CO3/JaHUE/TIOJIyYeHHUE, YIIpaB-
JIeHHEe, XpaHEHUE, NIPe0CTaBIeHUE HH(OpMaLIUK.

WHCcTpyMEHTBl M KaHaibl NOJy4YeHHUs (3axBaTa) MHGOpMalLUU, KIIOYEBBIE
orepalnyy BBoJa MHGOpPMAllUM, IEHTPAIW30BAHHAS U paclpeiesieHHass MOJEIH
BBOJa MH(OpMalMK, aBTOMAaTU3alMs BBOJIa U MOBbIIEHHE 3((HEKTUBHOCTH pado-
Tel ¢ uUHpopMmanueil. [IpuMeHeHne TEXHONOIMM HHTEJUIEKTyalbHOM 00pabOoTKU
BBOAMMON MH(pOpMaIUK.

[Ipouenypsl ympaBiaeHuss WHGOpMalUWed M KOHTEHTOM B OpraHMU3alluH,
ynpasienue gokymentamu (DM), ynpasnenue 3anmucsamu (RM), ynpasnenue 00-
pa3zaMu JOKYMEHTOB; yrnpaBiieHue norokamu padbot (Workflow); ynpasinenue Be6-
koHteHToM (WCM); ympasienue mynbTuMenuakonteHtom (DAM); ynpaBnenue
3HanusiMu  (Knowledge Management); JOKYMEHTHO-OPHUEHTHPOBAHHOE B3anMMO-
nevicteue (Collaboration), ynpaBieHue 3JeKTPOHHOM mouToi. 3anura uHbopma-
MU B OpPraHHU3alMU, KaTErOPUU OTPAaHUYEHUs AOCTYNa, pa3rpaHUYEHHUE OCTYIa
II0JIb30BATEIICH.

CoBpeMeHHbIE MOAXOAbI K XpaHEeHUI0 HHPOpMAIMK B OpraHU3aluy, ornepa-
TUBHOE XPAaHEHHE, apXWBHOE XPAaHEHHUE, HJIEKTPOHHBIN APXUB U THUIIOBBIE CXEMBI
ero opraHu3allid, HOpMaTHBHAsl 0a3a apXUBHOTO XPAaHEHUS AJIEKTPOHHBIX JOKY-
MEHTOB, COBPEMEHHBIE PELLIEHUS XpaHEHUs MH(POpMaIMH, FOCYAapCTBEHHAs ILJ1aT-
dbopma LIXD .

VYnpasneHnue mpenocTaBieHneM HH(OpMAalUY, TEXHOJIOTHMH U BUIBI MPEao-
CTaBJIEHUSl, MEXAHU3Mbl PACIPOCTPAHECHUSI, UHTEIUIEKTYaJIbHbII MOUCK, MOOUJIb-
HBI JocTyn K KopropatuBHoM wuHpopmaruu. CucremMa MeXBEIOMCTBEHHOIO
ANEKTpOHHOTO B3aumoeicTeus (CMOB), MexXBe1OMCTBEHHBINA AEKTPOHHBIN J0-
kymeHToo6opot (MDJ10), TNC IN'ocB 0.

Tema 3. DddeKTHBHOCTH YIIPABJICHUA KOPIOPATHBHON HHGOpPManen
CrpykrypHble enunauilbl nHbopmarmu. crounuku nndopmaruu. MaTerpa-
1us 1 oOMeH undopmanuen. KauecTBeHHbIC XapaKTEPUCTUKY JTAHHBIX.
VYmnpasnenue uHbopmaleil Kak OCHOBAa YIPABJICHUS M 00ECIEYEHUsI COOT-
BETCTBUA. ACHEKTbl YIPaBJICHHUS COOTBETCTBHEM W TMOJIUTUKHU YINPABICHUS WH-
dbopmanmiet npeanpusTUS: CIOXKHOCTH, NYTH B3auMojehcTBusA. HWHTerpamms
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ynpaieHus 3anucsiMu B ECM nns ynpaieHus: nporieccaMu 00ecreueHus: CooT-
BETCTBUSI, ITpaBUiIaMu U XxpaHeHueM. ObecrnieueHre HEMPEePbIBHOCTH U YCTONYMBO-
CTH OM3Heca yepe3 yNpaBlIeHUE BAXKHEHUIIMMHU JOKyMEHTaMU U YIpaBJiEeHUE 3Ha-
HusiMu opranuzanuu. Mojaens DIKAR.

Kontpoas u 3pdekTuBHOCTh pabOThl ¢ MH(POpMaIEld, MOJIETTH OIEHKH 3pe-
jgoctu ynpasieHus napopmanueii (Gartner, ARMA, E-ARK). Mozueib 3penocTu
koHTeHTa KamepoHna.

TunoBoit MpoeKT BHEAPEHHUS CHUCTEMBbI ympaBieHUs uH(opmarmeit. Paspa-
0oTka TpeboBanmii. JlopoxkHas kapra BHeApeHus. OneHka SKOHOMUYECKoi 3 dex-
TUBHOCTH IIPOEKTA.

Tema 4. Ilnarpopmennsie pemenus ElM—cucrem

Bunbl kopniopaTUBHBIX MOPTATOB. DYHKIIMOHAIBHBIE BO3MOKHOCTH MTOPTATIOB
JUTS YIIpaBJlieHUsI KOpIopaTuBHOU uHopMmanmend. Opranuszaius 1 METOAbl JOCTyIa
K MH(OPMALIMOHHBIM peCypcaM B OTKPHITOM MUPOBOM IIPOCTPAHCTBE U B YCIOBHSIX
KOPIOpPaTUBHBIX OorpaHudeHuil. [IpunynurensHas noctaBka UH(OpMAIMK KOPIIO-
patuBHoro HazHauenust (PUSH-TexHonorun).

CoBpemenHas apxutektypa EIM-cuctem - 1eHTpanu3oBaHHOE XpaHHWIULIE
AJIEKTPOHHBIX JOKYMEHTOB, CUCTEMBbI YNPABICHUS TOKYMEHTOOOOPOTOM, KOMMY-
HUKAallMOHHAsI Cpefia, UHTETPALMOHHbIEC U CUCTEMHbIE KOMIIOHEHTHI Ha 06a3€ eInHO-
ro IaTpOPMEHHOTO PEIICHUSI.

Pocculickuil ppIHOK cucTeM yrpaBiieHus uHpopmanued. TeHaeHuuu, Kpyr-
HEeHIIMe UTPOKHU, HAauOOoJIee NOMYJISIPHBIE TPOTYKTHI.

O630p Hanbosee pacrpoctpaHeHHbIX poccuiickux COJI. 1C: JlokymeHT0000-
pot 8: Bepcuu IIpod u Kopn. Dkocuctema pemrenuit Directum: BO3MOXKHOCTH U
pemenuii. No-code u low-code mHCTpyMeHTHI 11t THOKOW amanTtaiuu. ELMAS365
ECM, BxoauT B skocucteMy npoayktoB ELMA365, noctpoennyto Ha 6a3ze Low-
code margopme u Bimovaronryto BPM u CRM-cucteMsl U Ipyrue mpoIyKThI.

3apyOexxHble TUIaTGOopMEHHbIE pelIeHs yIpaBieHus: HHhOpMaIeil opranu-
3aLMH.



5.2. Yueono-memamuueckuit nian

Ta0muna 3

TpyaoemkocTs B yacax

KonTakThas padora-

HanmenoBanue dopMbI TEKyIIIETro
Nen/ AynuTtopHasi paboTa
o |Tembl (pa3nena) CamocrosT KOHTPOJIS
AUCHUILTHHBI Bcero IpakTHue- enbHas yCIIeBaEMOCTH
O6mas | Jexmn | 1€ 1 ¢ padora
MHUHApPCKUE
3aHSITHUS
1 |Tema 1. OCHOBHBIC 24 12 6 6 12 Juckyccus, 00-
MOJXO/IbI K YIIpaBJie- cyxaenue. Boimon-
HHIO KOPIIOPATUBHOMN HCHHC HHAMBULY-
unpopmanmeit aNBHBIX 3aJaHUH
2 |Tewma 2. JKusHeHHbII 32 20 10 10 12 Brimonuenue nH-
LIUKJI KOPITIOPATUBHOU JMBUYaTbHBIX
UHpOPMAaLUN 3a/1aHuH
3 |Tema 3. DdderTus- 24 12 6 6 12 Brimonuenue nH-
HOCTB YIIPaBJICHUSI JIMBHTY aIIbHBIX
KOPIOpaTUBHOMN MH- 3aJaHui
dbopmanmeit
4 |Tema 4. [Tnardop- 28 16 8 8 12 Bemmonnenue uH-
MCHHBIC PCIICHUA AUBUTYAJIbHBIX
EIM — cucrem 3a/1aHuH
B uenoMm no gqucnumimHe 108 60 30 30 48 KOHTPOJIbHAS
pabora
Uroro B % 56 50 50 44

CA npenoda@ameﬂeM CaAMOCmMOAmMeJlbHO, UCX0051 U3 YPOBHA UX CIIOHCHOCTU

*00vbeM KOHMAKMHOU pabomvl 8 OYHO-3A0YHOU/3A0HHOU GopMax 0OYUeHUs. U UHOUBUOYAILHBIX YUCOHbIX NIAHAX ONpe-
densiemcesi coomgemcmeyiowumu yyeonvimu naanamu. Temvl, peanuzyemvie @ 6ude KOHMAKMHOU pabomyl, ONpeoesion-




5.3. Cooepocanue npakmuuecKux u CEMUHAPCKUX 3aHAMUIL

Taomuma 4

HaumeHoBaHue TeM
(pa3ueJioB)
AMCUUTIMHBI

Ilepeyens BonpocoB AJisl 00Cy KAeHHSI HA CeMHHAP-
CKHUX, IPAKTHYECKHUX 3aHATUSAX, peKOMEHAyeMble HC-
TOYHHUKH U3 pa3gesioB 8, 9 (yka3piBaeTcst pasjen u no-
PAAKOBbIII HOMEpP UCTOYHUKA)

DopMbI IPOBe-
NeHUuS 3aHATHI

Tema 1. OcHOBHBIE
MOJIXO/IBI K YIpaBJie-
HUIO KOPIIOPaTUBHOMN
nHpopmanuen

[TonsTHE KOPIIOPaTUBHOW MHPOPMALIUU
HHdpopmanroHHbIe TOTOKU OpraHu3aluy (IpeaArnpusThs).
CrtpyKTypa KOpHOpaTHUBHON MH(OpPMALUU, CTPYKTYpHUPO-
BaHHasl U HECTPYKTYpHpOBaHHas MH(popManus U mnpodiie-
MBI €€ UCIOJIb30BaHuUs B OM3HEC-LIENAX

VYnpasieHue TOKyMEHTaMH B OPTaHU3ALMHN, dJIEKTPOHHBIN
JIOKyMEHTOO0OpOT, CHUCTEMa AJIEKTPOHHOI'O JIOKYMEHTO-
obopota

IOpuanueckn 3HAUMMBINA 3IEKTPOHHBIA JTIOKYMEHTOO00O-
pOT, DJEKTPOHHAs MOANKCH, €€ BUIbl U IPUMEHEHUE.
Buemnuii 351eKTpOHHBIN JOKYMEHTOOOOPOT.

HopmartuBHO-1ipaBoBbIe akThI: 1,3,5
OcHoBHnas nutepatypa:1,2
JononuurensHas aureparypa:1,2,3

Huckyccus,
o0CyXJIeHHE.
Bremonnenue
WHIUBUyab-
HBIX 3aJIaHUNI

Tema 2. JKuzHeHHBIN
LIUKJ KOPIIOPATUBHOU
uHpopmanuu

CocraBHble yactu >xu3HeHHoro mukna KW B macmraGe
OpraHM3ally: YIPaBICHUE IIOJIyUEHUEM, XpaHEHUEM M
npeaocTaBlIeHueM HHPOpMaLUU

TexHonoruu 3axBara HHpOpMaUU

VYrpasieHue 10KyMEeHTHpoBaHHOHM nH(popmanuei. Co3na-
HUE, peJaKTUPOBAaHUE, COIJIACOBaHHE, YTBEPXKACHHE J0-
KYMEHTOB B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO00O0pOTa
Directum RX

Opranuzanys OnepaTUBHOIO M apXHWBHOI'O XPAHEHMS J0-
KYMEHTOB C HCIOJIb30BAaHUEM COBPEMEHHBIX CHCTEM
YIPaBIEHUS KOHTEHTOM

VYrpaBneHneM MpenocTaBieHneM HH(OpMalWU, B3aUMO-
neiicreue ¢ oneparopamu /1O, rocyrapCTBEHHBIMU HH-
(opMaIMOHHBIMU CHCTEMaMU U pecypcamMu

HopmartuBHO-1ipaBoBBIC aKTHL: 1,2,4
OcHoBHas nuTeparypa:1,2
JlononmHuTtenpHas nurepartypa:2,3,4

Brmmmonnenune
WHJIUBUYaJb-
HBIX 3aJaHuMN

Tema 3. DddexTus-
HOCTb  YIIpaBJIEHUSA
KOPIIOPAaTUBHON  MH-
dbopmarueit

ACIIEKTBl YIpaBJIEHHUS COOTBETCTBUEM U  IOJIUTHKHU
yIpaBiIeHUS uHpopmanuen MIPePUATHS:
CJI0KHOCTH, ITyTH B3aUMOJIEHCTBUS

OcHOBHBIE KpUTEpUU YIpaBieHUs HHPOpMaIMen s
OLICHKH YPOBH$ 3pE€JIOCTH KOHTEHTA: PEJIEBAHTHOCTD, Xpa-
HEHHE, CPOKA M 00BbEeM MpenoCTaBisieMOl WH(POPMAIIHH,
OTBETCTBEHHOCTh M ydacTHe B paboTe ¢ uH(popMmalmen,
MOBCEMECTHOCTb, aHaJIN3 U 3HAUCHHE

OTanbl MOAEIN 3pEOCTH KOHTEHTA: MHAUBUAYaIbHAs pa-
6ota, paboTa B KOMaH1aX, paboTa B MacuTadbe mpeanpus-
TUsl, COBEPLICHCTBOBAHMUE JUIsl 3aMMCTBOBAaHUI U3 BHEII-

Brimonnenune
VHIUBUTyab-
HBIX 3aJIaHUN.
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HaumenoBanue TeMm
(pa3neJsioB)
JACHUANINHBI

Ilepeyenns BonpocoB AJisl 00Cy KAeHHS HA CeMHHAP-
CKHUX, IPAKTHYECKHUX 3aHATUSAX, PEKOMEHAyeMble HC-
TOYHHUKH U3 pa3aesioB 8, 9 (yka3piBaeTcst pasjen u no-
PAAKOBbIIl HOMEpP NCTOYHUKA)

DopMbI IPOBe-
JeHus 3aHATHI

HUX UCTOYHHUKOB, UHHOBAIIUU JJIA pOCTa

HopmartuBHo-nipaBoBbI€ akThl: 4
OcHoBHas uTeparypa:2
HononuurenbHas auteparypa:l

Tewma 4. [Tnardop-
MEHHBIC PEIICHUS
EIM — cucrem

Hcnonb3oBaHne KOPHOPATUBHBIX MOPTAJIOB ISl yIpaBiie-
HUS KOPIIOPaTUBHOW MH(POpMAIUei

ExerogHelii  OT4ET O COCTOSIHUM M TEHACHLMAX
peiika ECM. Maruveckuii kBajgpant pbeiHKka ECM.
Huarpamma cpaBHenuss ECM mmatdopm  Bemgymmx
MHUPOBBIX ITPOU3BOIAUTEIICH.

O0630p Hambonee pacnpocTpaHeHHbIX poccuiickux CO/I.
1C: JdoxymenTtoobopot 8: Bepcuu Ilpod m Kopn. Dxocu-
creMa perieHuid Directum: BO3MOXXHOCTH U perieHuil. No-
code u low-code HHCTpYMEHTHI JJIsl THOKOW aJanTaiiu

HopmaTtuBHO-1ipaBoBbIC aKkThI: 1,2
OcHoBHas nuTeparypa:2
JlononHUTEIbHAS TUTEPATYpa: 3

Brinonnenue
WHIMBU1yaJIb-
HBIX 3aJlaHUMI
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6. IlepeyeHb y4eOHO-METOAUYECKOT0 0OecreueH sl AJIs1 CAMOCTOSITe/IbHOI pado-
ThI 00Y4YAKOIIMXCS 10 JUCIHUIINHE
6.1. Ilepeuenv 60npocos, omeoOUMbIX HA CAMOCMOAMEIbHOE 0CB0EHUE OUCHU-
NJUHBL, POPMBL 6HEAYOUMOPHOU CAMOCHOAMENbHOU PAOOmM bl

Ta0muna 5

HanmMmenoBanue TeM
(pa3aesioB) AMCUMILTHHBI

Ilepeuensb BONPOCOB, OTBOAMMBIX
HAa CAMOCTOSITE/IbHOE OCBOEHHE

@®opMbl BHeayJIMTOPHOH caMo-
CTOSITEJIbHOI PadoThI

OCHOBHBIE
MOAXOABl K YIpaBiie-
HUIO  KOPIIOPAaTHBHOM
uHpopmanuei

Tema 1.

NudopManinoHHbIII MEHEIDKMEHT B
opraHu3anyu. YIpaBIECHUE HH-
dbopmarmonHeiMi  motokamu. Co-
BEPIICHCTBOBAaHUE WH(OPMAILIMOH-
HOTO YIIPaBJEHUS OpTraHU3alUCH.
HopmaruBHo-npaBoBast 0a3za aiiek-
TPOHHOTO JIOKYMEHTOO0O0pOTA.

N3ydyeHne METOIUYECKUX MaTepu-
aJIOB IO TEME B JIEKTPOHHOM BHU/IE
U PEKOMEHIYEMBIX pa3eioB OcC-
HOBHOM M JONOJHHUTECIBHOM JIMTE-
paTypbl, HHTEPHET-UCTOYHUKOB
[ToaroroBka K MpPaKTUYECKUM 3a-
HATHSM.
Brmonaenne
3aJIaHUH.

CaMOCTOSATCIIbHBIX

Tema 2. ) KuzHeHHbIH
IIUKJI KOPIIOPATUBHOM
uH(popMauu

[Ipunoxenuns ECM-cucrtemsr:
yIpaBieHHEe JOKYMEHTaMU; YIpaB-
JeHue o0pa3aMu  JIOKYMEHTOB;
yIpaBJIeHUE apXUBHBIMU JIOKYMEH-
TaMH; YIpaBICHUE IOTOKAMHU pa-
6ot (Workflow); ynpaBnenue BeO-
kontentoM (WCM); ympaBiieHue
MynbTUMeanaKkoHTeHToM (DAM);
ynpasieHue 3HanusmMu (Knowledge
Management); JIOKYMEHTHO-
OPUEHTUPOBAHHOE B3aUMO/ICH-
ctBue (Collaboration).

N3ydyeHne METOIUYECKUX MaTepu-
aJIOB IO TEME B JICKTPOHHOM BH/JIE
U PEKOMEHAYEMBIX pa3leioB OC-
HOBHOM U JOMNOJHHUTEIBHOM JIUTE-
patypbl, HHTEPHET — UICTOYHUKOB.
[TonroToBka K MNpaKTUYECKUM 3a-
HATHUSIM. BEBIIOJIHEHNE CaMOCTOs-
TEIBHBIX 3aJlaHUH.

Tema 3. DdpexTuBHOCTH
yIIpaBJICHUS] KOPTIOPATHB-
HOW uH(popManuen

Mogenu OIEHKH 3pPeloCTH YIpaB-
nenuss uHdopmanuenr  (Gartner,

ARMA, E-ARK)

N3ydyeHue MeTOIUUYECKUX MaTepu-
aJIOB MO TEME B JIEKTPOHHOM BH/JIE
U PEKOMEHAYEMBIX pa3IENOB OC-
HOBHOM W JONOJHUTEIBLHOM JINTE-
paTypbl, UHTEPHET — UICTOYHHUKOB.
ITonrotoBka K MpPaKTUYECKUM 3a-
HATHUSIM. BBIIOJIHEHUE CaMOCTOs-
TEJIBbHBIX 3aJ[aHHH.

Tema 4. IlnatdpopmenHble
pemenus EIM — cuctem

Opranu3anus 1 METOABI JIOCTYTa K
MH(OPMALIMOHHBIM pecypcaM B OT-
KPBITOM MHPOBOM IPOCTPAHCTBE U
B YCJIOBHUSIX KOPIIOPATHBHBIX Orpa-
HuueHuil. 3apyOexHble muaTop-
MEHHBIE PEIICHUS YIIPaBJICHUS WH-
(dopmanueit opraHu3almy.

N3ydyeHne METONMYECKUX MaTepH-
aJIOB MO TEME B JIEKTPOHHOM BH/IE
U PEKOMEHAYEMBIX pa3IENOB OC-
HOBHOM W JIOTIOJIHUTEIILHOW IJIHTE-
paTypsl, FHTEPHET — UCTOYHUKOB.
ITonrotoBka K MpPaKTUYECKUM 3a-
HATHUSIM. BBIIOJIHEHHWE CaMOCTOs-
TEIBbHBIX 3alaHHI.
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6.2. Ilepeuens 6onpocos, 3a0anuii, mem 011 NOO20OMOBKU K MEKyuiemy KOHmMpPOJiio

6.2.1. Tpebosanusa K cooeprcanuro u 0hopmieHuIo mekcma KOHmMpPOabHOu
pabomul

KonTtponbsHas paboTa sIBISIETCS pe3yJIbTaTOM OOOOIEHHS U YPOBHS YCBOCHUS
TeMbl «OCHOBHBIE MOJXOJbl K YIPaBICHUIO KOpPHOpaTUBHOM HHpopmanuei». Co-
JiepKaTeNbHas 4acTh Ipe/cTaBlieHa B popMmare keica u OyJeT BKII0YaTh OMUCaHUE
MH(OPMAIMOHHBIX MTOTOKOB OPraHU3alMOHHBIX YPOBHEH Kopropanuil B (GyHKIHO-
HaJIBHOU HepapXuu OU3HEC-TIPOIECCOB:

— TPOIECCOB CHAOXKEHNUS,

— cOpITa;

— TIPOU3BOJICTBA;

— KOHTPOJUINHTIA;

— YIpaBJICHUS YEIOBEYECKUM KAUTaIOM
— U T.IL

O0BbeM HAy4YHOTO MCCIICIOBAHUS OJIKEH MPEACTABISATh COO0M TEKCT popmara
A4 (210x297 mMm). TekcT (BKJItOYasi CHOCKM M MpUMEYaHus1) JOJKEH ObITh HaOpaH
mpudTom Times New Roman. MatepBan — 1,5 (mosyTopHBIi); BRIpaBHUBAHUE T10
IIIUPUHE C UCTIOJb30BAaHUEM aBTOMATHYCCKHX MEPEHOCOB; ad3arHbiid oTcTym — 1,25
cMm. [Ipu Habope TekcTa MCHOJIB30BaTh Kerib (pazMep mpudTa): sl OCHOBHOTO
TekcTa — 14; 11 cHOCOK U npuMedaHuii — 10. PucyHku, TaGiUIIbl U CXEMBI JIOJKHBI
OBITH IPOHYMEPOBAHBI M BHEJPEHBI B (haiin. OTCKaHUPOBaHHBIE BEPCUM UILTIOCTpPa-
Ui, Tabnuil 1 GOpMyJT HE TOMYyCKalOTCs. PUCYHKM M CXEMBI IOJKHBI pacroliaraTh-
cs B BOOOpakaeMOM MPSIMOYTOJIBHUKE pa3MepoM He Oojiee 16 ¢M 1Mo KaKJIOoH CTO-
pone. He momyckaroTcsi 11BeTHbIE M300pakeHust (rpaduKu, TUarpaMMmsbl), €Ciu MpH
neyaTy B YEPHO-0EJI0M pexuMe LIBETA IUI0X0 pa3nuuumbl. Bce abOpeBuarypsl u co-
KpaIlleHHs JTIOJDKHBI OBITh paciiu@poBaHbl MPU MEPBOM UX YIOTPEOJICHUH B TEKCTE.

Cnucok nuteparypsl odopmisiercs B cooTrBeTcTBUM ¢ TpeboBanusmu ['OCT P
7.0.5-2008.

6.2.2. Ilepeuensv éonpocos 011 n0020mo6Ku K KOHMPOJIbHOU padome

1. Tlonatue KopropaTuBHOM UHPOPMAIIUH.

NudopmarimonHbie MOTOKU OpraHu3aiuu (IpearnpusiTis).

3. CtpykTypa KOprnopaTuBHOW WHGOpMAIMK, CTPYKTYpUPOBaHHAs U HECTPYK-
TypUpOBaHHas HH(pOpMaIs U TPOOIEMBbI €€ UCIIOJIb30BAaHUS B OM3HEC-1IEIIAX

4. TloHumMaHue IIEHHOCTH KOPHNOPATUBHOW MHGOPMALIMK B PEIICHUH 3a/1a4U T10-
BbIIIEHUS 3P(HEKTUBHOCTH yIIpaBiIeHUs] OM3HEC-CUCTEMOMN

5. AcnekTbl ynpaBieHUs] COOTBETCTBUEM M MOJUTUKHU YIPaBICHUS UHPOPMALIU-
€ MPEANPUATHS: CII0KHOCTH, ITyTH B3aUMOICUCTBUS

6. IlpuHIUOBl MHTETPALIMM M KOHCOJUAAIMUA MH(POpPMAIMU B KOPIIOPATUBHOMN
nH(OPMAITMOHHON CUCTEME TS 1IeJIed MOHUTOPUHTA Y TIPUHSATHS PEIICHUH.

7. VInpopmaronHoe obecrieueHre yupaBieHUs )KU3HEHHBIM [IUKIOM.

N
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8. Uudopmarmonnoe odecrneueHrue OM3Hec-mpoliecca CHabXKeHUsI.

Hcropust pa3BUTUSL CUCTEM AJIEKTPOHHOTO JOKYMEHTOOOOpPOTa, OrpaHUYEHUS

CO/1, nepciexkTuBbl pa3BuTus HopMmatuBHas 6a3a 1jisi BEJECHUS 3JIEKTPOHHO-

ro JOKYMEHTOOOOpOTa Ha MpeanpusiTuu. Pa3nuuHble acneKkTsl JTOKYMEHTO-

000pOTa; UX HOPMATUBHO-TIPABOBAs MOIJIEPHKKA.

10.ITepexon ot CO/ x ECM. Ilpuunnsl nepexoaa; orpannyenus CO/1; namene-
HUE MOTpeOHOCTEN OIB30BaTENCH; HAIIPABIICHUS PA3BUTHSI.

11.Anamu3 poccuiickoro pbiHka COJl. OCHOBHBIE TEHIECHLHH, MPOIYKTHI U
TJIaBHBIE UTPOKH.

12.0630p poccuiickux CO/] u ananu3 BHeapenus npoektoB COJ] mo oTpacism,
IPEIIPUITHIM, 3a/1a4aM.

13.Ucnonb3oBanue COJ] B MyHUIIMTIANBHBIX 00pa3oBaHusx. O0macTu mpuMeHe-
HUS, TPAKTUKA BHEAPEHUS, TPOOIIEMBI, TEPCIICKTUBBHI.

14.CpaBuurensHas xapaktepuctuka COJ1. Beiopats He meHee 5 COI.

15.HopmaTuBHas 6a3a [uid BEACHUS 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa MEKBE-
JIOMCTBEHHOT'O B3aUMOJICUCTBUS B paMKax MPOTrpaMMbl

16.2nekTpoHHOE NPABUTENLCTBO. PaccMOTpeTh pa3inyHble acHeKThl JOKYMEH-
TOOOOPOTa; X HOPMATUBHO-TIIPABOBYIO MOAJIEPIKKY; ONUCATh IPOOIJIEMBI; BbI-
SIBIICHHBIC B MPOIIECCE PeaTn3aIii MPOTPAMMBI.

17.®@opmMupoBaHue yrnpaBIeHYECKOH OTYETHOCTH.

©

6.2.3 Ilpumepnasa konmponavnas paboma:

«IIpoananu3upoBaB OCHOBHBIE 33/1a4¥ COTPYIHHMKOB OTHeNa «YIpaBICHUE U
pa3BUTHE MIEPCOHATIOMY, PYKOBOJICTBOM OBLIM OIpEAeIeHbl 001IMe 3a/1a4M 10 aBTO-
MaTU3alKu mpouecca paboThl CO CTPYKTYPUPOBAHHBIM U HECTPYKTYPHPOBAHHBIM
KOHTEHTOM. B mpuiioxkeHuu K 3aaHHI0 CTPYNIHUPOBAHBI OCHOBHBIE JOKYMEHTHI U
JIOKyMEHTaJIbHbIE 0a3bl, HEOOXOAUMBIE IJIsl PEIICHUs COTPYAHMKAMHU OTIeja exe-
JTHEBHBIX OM3HEC-33/a4, a TaK’Ke MPEICTaBIICHbI KJacCU(UKATOPhI 3TUX 3a/1a4.

Heo6xonumo i BEIOpaHHOTO BHJIA YNPABJICHUYECKONH MH(pOpMaIuu pa3pado-
TaTh MOJIEIb KU3HEHHOTO IIUKJIA, ONPEIETUTh, BHECS JOMOJHUTEIbHBIE XapaKTepH-
CTUKH, YPOBEHb 3pEJIOCTU BBIOpaHHOW KopriopaTuBHOW uMHpopmauuu. Mcxons us
ONKCaHUsl OpraHu3alMi U €€ MH(POpPMAalMOHHOTO JaHAmadTa, NPEeUIOKUTh HH-
CTPYMEHT pealu3aliy 3aJaud MO0 aBTOMAaTU3alUU U CHOPMYIHPOBATH OCHOBHBIC
GyHKIIMOHATBEHBIE TPEOOBAHUS.
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7. ®OH/ OLEHOYHBIX CPEACTB /Jisi NMPOBeAeHUs NMPOMEKYTOUYHON ATTeCTANMHU
o0y4arouuxcs Mo AMCHUIIUHE
[lepeyeHpr IUIAHMPYEMBIX PE3YJIBTATOB OCBOEHHUS 00pa30BaTENbHOM MPO-
rpaMMbl (TIEpedYeHb KOMIETEHIMI) ¢ YKa3aHWEM WHIUKATOPOB MX JTOCTHDXKCHHS U
IUIAHUPYEMBIX PE3YJIbTATOB 00YUYEHHUS M0 NUCIMIUIMHE COACPKUTCS B pasjene 2.

Tunogvie KOHmMpOABLHBLE 3A0AHUA UTU UHbLE MAMEPUATTIDL,
HeoOxo0umble 0151 OUEHKU YMEHUIl, 3HAHUT

Tabsnna 6
Haumeno- HaumenoBanme Pe3yabTaTnl TunoBble KOHTPOJIbHbIE
BaHHe UHIUKATOPOB J10- o0yueHus 3a/1aHusA
KOMIIETeH- | CTHKeHUs Komme- | (YMeHHUs ¥ 3HAHUA),
1000 TeHIUH COOTHECeHHBbIE ¢ UH-
AUKATOPAMHM 10CTH-
JKEHUs] KOMIEeTeHIUH
1. Ilposoaur  06- | 3HaTh: 3aganve 1. lMpeanoxwre anb-
CIIEZIOBaHUE TMpeNI- | OCHOBHBIE IIOA-
TIPHSITHS Xomsl K o0bcie- TepHaTuBHyl0  Bu3Hec-moaensb
AIOBAHHIO IIpea- opraHusauum. CpaBHUTE 3KOHO-
MIPUSATHS,
YMeTh: MUYECKYHO COCTaBMAKOLLYHO.
MIPOBOAUTH 00OCIIE-
AOBAHUC IIPCAPH- 3apgaHve 2. KomnaHus, B KOTO-
SATHS,
pori Bbl paboTaete, pelwmna
BHEAPWUTb CUCTEMY 3IEKTPOHHO-
gﬁilg(;g_ ro jaokymeHToobopora, PaspaGo-
HOCTh TaiiTe KpUTepuH s BBIOOpA
MPOBO- HauOoJiee MOAXOAAIIeH CUCTEMBI.
JIUTh Ou3- ITo pa3paboTaHHBIM CaMOCTOSI-
HeC- TEJIbHO WJIM IPUBEAEHHBIM HUXKE
aHajun3 KpUTEpHUSM TPOBECTH aHanu3 4-5
HPpEAMET- CUCTEM DJIEKTPOHHOI'O JOKYMEHTO-
HOW  00- obopora: HammeHoBanme  1mpo-
JTacTH rpamyM; Pa3paboTuuk, ero cailr,

HaJIMYUe JIeMoBepcuu; 1un npea-
npuaTUa, ONa KOTOporo npeaHa-
3HauyeHa cucrtema; CTOMMOCTb;
OyHKUMOHamNbHbIE MOAYNU Npo-
rpamMmbil; DyHKUMOHArbHbIE
BO3MOXHOCTU nporpammsbl; lNpe-
nmyuwiecTtea; Hegocratku.

OUEeHNTb COBOKYMHYH CTO-
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UMOCTb BfafeHUs Kaxaou us

yyacTBylOLWMX B BblGope cu-

cTeMm.
2. Brisiiser 3nate: 3agaHve 1. OxapakTepusyiTe
nOTPeOHOCTH U | KJIIOYEBBIE Tpe-
Q)OpMI/IpyeT Tpe60- ooBanus k HC pa3J1VIHHbIe BapVIaHTbI Hal'lpaB-
BaHUs If uHpopMa- | IPEANPUATHS; neHUi U3MEHEHMI UT-
LUOHHOU CUCTEME YMmersb:
BBLSIBISITH  [IOTpeOHO- | JlAHAWAdTa npeanpusi-

ctu U (HopMHUPOBATH
TpeboBanus k UC;

TUsi/opraHmM3aumMmn c y4yeToMm Le-

newn TpaHcopmaumm busHeca.

3apgaHue 2. KomnaHud, B KOTO-

poi Bbl paboTaeTe, pewwuna
BHEAPUTb CUCTEMY 3IEKTPOHHO-
ro AOKyMeHToobopoTa C uenbio
aBTomMaTM3auMn OpraHn3aumoH-
HO pacnopsauTenbHOW  [OOKy-
MeHTaumn (cnyxebHble 3annckn,
npuKkasbl, MNPOTOKOMbl COBeLla-
Hun). CocTtaBbTe KpuUTepun Ans
Bblbopa Hanbonee noaxogsulen

CUCTEMBbI.

3.IIpoBoagut aHanu3
pBIHKA U 1107 Tpebo-
BaHUs NIPEIaract
peteHus B 06J1acTu
WT, npoBoaut
OLICHKY IIPEJI0OKEH-
HBIX PELICHUM.

3HaTh:

COCTOSTHUE  pBIHKA
pemieHuit B 00IacTu
UT

Ymern:
IIPOBOJUTH  OLICHKY
peleHu, Ipemio-

JKEHHBIX B COOTBCT-
CTBUU €O cPOopMUpO-

3ananue | M3yunrte pbIHOK CUCTEM
yIpaBJIeHUS] KOHTEHTOM W Ha OCHO-
B€ (DYHKIIMOHAJIBHBIX TPEOOBaHUN K
NC noaroToBbTe OTYET C ONMCAHH-
eM Tpex Haubosnee NOAXOAALUIMX
JUIS OpPraHU3aluH CUCTEM.

3aganne 2 OUEHUTE COBOKYIHYIO
CTOMMOCTh BIAJCHUS KaXIOW W3

BaHHBIMU  TPeOOBa- | y4acTBYIOIIUX B BHIOOPE CUCTEM.
HUSMH
MKII-2 1. Beisgsiister kimroue- | 3HATD:
Crioco6- BbIE TPEOOBAHHUS K Metomuky (opmupo- | 3aAaHue 1 Ha ocHose BblaaH-
HOCTh (op- | mposykram UT- BaHns TPeOOBAHHA K | iy npenopaBaTenem Matepu-
MHPOBATh NPeANPUHUMATENb- | IPOLYKTaM nT-
TpeGoBaHus | CTBA HPEANPHUHEMATEb- anos (nNpoTokonoB obcnenoBsa-
JUIA TIPOCK- ctea B 0OMACTH | yyg nokymeHTOOBOPOTA KOMMa-
TOB IO CO- ynpasieHus: uH)oOp-
30aHUIO Maliel OpraHu3aluu HUW) NOAroTOBbLTE PEECTp BMOOB
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MIPOYKTOB
HT-
peIIpH-
HAMAaTEb-
cTBa

UT-
MeHeOdC-
MeHm 8
busnece

Ha 6a3e uccrien0BaHus
3alpOCOB  KOHEYHOT'O
noTpeduTens.
Ymern:

OTIpPeNIeNIATh BO3MOXK-
HOCTH Pa3BUTHUS TIPO-
IYKTOB nT-
MPeIIPUHIMATEITb-
ctBa B obsacTu
ynpaBieHus: UHPOp-
Maluen oprauu3aluu

OOKYMEHTOB NO OAHOMY U3

PYHKLMOHANbHbIX HanpaBneHun

OEeATEeJIbHOCTH KOMnNaHnn

(Hanpmmep, No 3akynoyHon aes-

TENbHOCTWN), OMHCaHHE OpraHu3a-

UK JOKYMCHTUPOBAHUS (DYHKIIHO-
HAJIbHOI'O HAITPaBJICHUA ACATCIIbHO-
CTH TIO0 MOJEIH, MPUMEHSIEMOW B
OpraHM3aluy, OIKMCAHUE MOJICIH
JOKYMEHTHOTO Tpolecca, MpHMe-
HACMOI'0 B OpraHu3aluvu, IJIA Kax-
JIOTO TOKYMEHTA U OMHCAaHHEe apXu-
TEKTYpbl UHQOPMALMOHHBIX CH-
CTeM, 3aJeiiCTBOBAHHBIX B KOPIIO-
pPaTHBHOM JOKYMEHTOOOOPOTE .

3apgaHve 2 Ha ocHoBe MaTepHaioB

MPEABIAYIIEr0 3aaHus MOATOTOBb-
T€ PEKOMEHJAIMHU 0 palMOHAIH-
3alKUu JOKYMEHTO00OopoTa C mepeu-
HEM IpeIaraéMbIX U3MEHEHUM, UX
000CHOBaHHEM,  MEPONPHATHIMU
JUISL MIX peaji3allii U BIMSHUEM Ha
JIpyrue IpOEKTHI.

2. KoncynpTHpyer
110 BOIIPOCY paspa-
OOTKM U IPOJBUKE-
Husd crapranos B UT
U IpyTUX pe3yJibTa-
TOB JI€ATEIBHOCTH B
cthepe UT-
IpeIITPUHUMATENb-
CTBa

3HaTh:

METOJIMKH  TOCTpOe-
HHUS DTaJOHHOM MOe-
JM  JTOKyMEHTO00O0pO-
Ta B crapranax B UT u
OpYTUX  pe3ynbTarax
NEesTeTLHOCTH B cde-

pe nT-
NpeanpUHUMATENb-
CTBa

YMerh:

paspabarbiBaTh MOJIE-
U JTOKYMEHTOO00O0pO-
Ta W OIEHUBATh d(-
(dhexTuBHOCTH T1TU(DPO-
BU3aLUU  JOKYMEHT-
HBIX TIPOIIECCOB B
crapratax B HUT mu
IpPYTHUX  pe3ynbTaTax
JeSTeNbHOCTH B cde-

pe UT-
peANPUHUMATEIb-
CTBa

3amanne 1 Ha ocHoBe peectpa 10-
KYMEHTOB (YHKIIMOHATTLHOTO
HaIlpaBJIEHUs, MOJICIH, TPUMEHsIEe-
MOW B KOMAaHWUHM W 3TAIOHHOW MO-
nen  1u@poBOTO  JOKYMEHTO000-
pota, paspaboTaiiTe IeleByl0 MO-
JIeJb  OpTaHU3alMKM  JIOKYMEHTHPO-
BaHUs (DYHKIIMOHALHOTO HAMpaB-
JIEHUS JIeATETbHOCTH.

3amanne 2 IloaroroBbTe MPOEKT
JU3ailHE  [EJIEBOr0  pEIICHHs,
BKJIIOUAIOIIUN B ceOs IMOMHMO Iie-
JIEBOM MOJIENIM OpraHU3allUM JOKY-
MEHTUpPOBaHUs (PYHKIIMOHAIBHOTO
HaIpaBJeHUs JCATEIHPHOCTH KOM-
[MAaHUH, OMMCAHHUE IICIICBON MOJCIH
JIOKYMEHTHOTO TIporiecca il Kax-
JIOTO JOKYMEHTa U TpeOOBaHUS K
aApXUTEKTYype nH()OpPMaAITMOHHBIX
CHCTEM.
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MKII-2
Crioco6-
HOCTB (op-
MHUPOBATh
TpeOOBaHMSA
JUTSI TIPOCK-
TOB IO CO-
3JIaHUIO
HPOJIYKTOB
UT-
npernpu-
HUMATEIb-
CTBa
Lugposvie
MEXHONI0UU
6 ynpaeJe-
HUU 3e-
MebHbIMU
pecypcamu
u 0ovex-
mamu He-
0BUAHCUMO-
cmu

1. BrisiBisteT xirode-
BbIE TPeOOBaHUS K
npoaykram UT-
peANPUHUMATEITb-
CTBa

3HaTh:

METOAMKY (opmupo-
BaHHS TpeOOBaHUA K
MPOIyKTaM UT-
NpeANpPUHIMATEIb-
CTBa B obactu
YIOPaBJICHHUS 3EMEb-
HBIMH pecypcamMu W
00BbEeKTaMH HEIBUIKH-
MocCTH Ha 0a3e ucclie-
JIOBaHUS 3ampocoB
KOHEYHOTO TMOTpeou-
Tes.

YMeTh:

OTPENIeATh BO3MOXK-
HOCTH Pa3BHUTHUS IIPO-
JIYKTOB UT-
peANPUHIMATEITb-
CTBa B obnactu
YIIPaBICHUS 3E€MEJIb-
HBIMH pecypcamu H
00BEKTAMH HEIBHIKU-
MOCTH

3agaHne 1 Ha ocHoBe BbloaH-
HbIX MnpenogaBaTenemMm Mmatepu-
anos (npoTtokornoB obGcnenosa-

HUA ,Z[OKYMCHTOO60pOTa KOMIIaHHH,

paboraromieir B cepe yrpaBiaeHuUs
HEJBM)KHUMOCTBIO) TIOJATOTOBBTE pPe-

€CTp BHJIOB JOKYMCHTOB MO OAHO-

My n3 hbyHKUMOHANbBHbIX

HaﬂpaBﬂeHMVI OeATeNIbHOCTH

KOMnNaHnn (Hanpmmep, II0 J0ro-

BOpHO# paboTe), onrMcaHue OpraHu-
3alUi  JIOKYMEHTHPOBaHUS (PYyHK-
[MOHAJBHOTO HANpPABJICHUS  JIEsI-
TEJBHOCTU IO MOJIENU, MPUMEHSsIe-
MOH B OpraHU3aluy, ONMCAHUE MO-
Jed  JIOKyMEHTHOTO  Ipoliecca,
HNPUMEHSEMOT0 B OpPraHHU3aluy JIJIst
KaXJIOT0 JOKYMECHTAa W OIMCAaHHE
ApXUTEKTYphl  WH(POPMAIIMOHHBIX
CUCTEM, 3aJICHICTBOBAaHHBIX B KOP-
MMOPATUBHOM JIOKYMEHTOO0OPOTE .

3apaHve 2 Ha ocHoBe MaTepHaioB

NPEJbIAYIIEro 3aaHusl MOJrOTOBb-
T€ PEKOMEHJAIMN TI0 PaIrOHAIH-
3alK T0KYMEHT0000pOTa ¢ meped-
HEM IpeJIaraéMbIX U3MEHEHUH, X
000OCHOBaHHMEM,  MEpONPHUATUIMHU
JUTS X peasTi3alliyl U BIUSHUEM Ha
JpyTue MPOEKTHI.

2. KoncynpTHpyer
10 BOIIPOCY paszpa-
OOTKH U IPOJBUKE-
Hus crapranos B UT
U IpyTUX pe3yJibTa-
TOB JI€ATEIBHOCTHU B
cthepe UT-
IpeIIPUHUMATENb-
CTBa

3HaTh:

METOAMKA  TIOCTpOe-
HHUS 3TaJOHHON MOAe-
T TOKYMEHTOO00O0pO-
Ta B crapranax B T u
OpYTHUX  pe3yibTaTax
JEeSTeIbHOCTH B cde-
pe UT-
npeAnpUHUMATENb-
CTBa B obnactu
VIOPABJICHUS 3EMEIb-
HBIMH pecypcaMu H
00BEKTAMH HEIBHIKH-
MOCTU

YMeTh:

3amanne 1 Ha ocHoBe peectpa j10-
KYMEHTOB (YHKIIMOHAIBHOTO
HalpaBlieHUs1 (JIOroBOpHas paboTa
B KOMIIAHWH, CIELUAIN3UPYIOIIEH-
Cd Ha YyHOpaBJICHUHU HEABUXKXHUMO-
CTbIO), MOJENH, INPUMEHIEMON B
OpraHMu3aly ¥ ATAJIOHHON MOJETN
UppoBOro  JOKYMEHT0000pOTa,
pa3paloTaiiTe 1eIeBYI0 MOJIENb Op-
raHu3aluu JOKYMEHTUPOBAHUS
(GYHKIIMOHAJIBLHOTO  HalpaBJICHUS
JIESTEIIBHOCTH.

3amanne 2 IloAroToBhTE MPOEKT
nu3aiiHa LIETIEBOTO pelieHus,
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pa3pabarbiBaTh MOJE- | BKIIOYAIOMUN B ceOs MOMHUMO Iie-
T JOKYMEHTOOOOpPO- | JIeBOW MOJENTH OpPraHU3allH JOKY-
Ta ¥ OLEHUBAaTh 3(- | MCHTUPOBAHUS (PYHKIMOHAIHHOTO
(eKTUBHOCTh HHU(PPO- | HAMPABICHUS JESITEIBHOCTH KOM-
BU3ALMK  JOKYMEHT- | TaHUUM B cdepe yrpaBieHUs He-
HBIX TPOILIECCOB B | ABMXKMMOCTBIO, OIMMCAHHE IIeJIEBOI
crapraiax B WT wu | Mogenu JOKYMEHTHOTO mpolecca
OPYTUX  pe3yibTarax | AJisd KakJIoro JOKyMEHTa W Tpedo-
NEeSATENIbHOCTH B cde- | BaHUS K apXHUTEKType WHPOpMaIu-
pe UT- | oHHBIX cHCTEM.

peANPUHIMATEITb-
CTBA B obrnactu
yIpaBJICHUS] 3€Mellb-
HBIMH pecypcamu H
00BEKTaMHU HEIBIKU-
MOCTH

o

10.

11.

12.

13.

Bonpocwi 0ns noocomosku k 3auemy:

Tunel kopriopaTuBHOM nHMOpMaIuu. [IpUHIUIIBL yIIpaBJIeHUS KOHTEHTOM. Y Ka-
3aTh OCHOBHBIE MPOOJIEMBI.

CtpykTypa KOpHOpaTHBHON HH(pOpPMAIUU, CTPYKTypUpPOBAHHAS M HECTPYKTY-
pupoBaHHas WHGOpMAIMSA W MPOOJEMBI €€ HCIOJb30BaHUS B OW3HEC-TIEIX.
VYka3aTb OCHOBHbIE ITPOOJIEMBI pEATU3aLIUU.

[IpobGnema ympaBieHHs: KOHTEHTOM. YKa3aTh OCHOBHBIE MPOOJEMBI IpUMEHE-
HUSL.

Ortan cOopa MHGOPMAMKM W3 PA3IMYHBIX UCTOYHHUKOB B JKU3HCHHOM IIUKJIC
KOpPIOpaTUBHON WH(MOPMAITUH.

Otar JOCTYITHOCTH KOPIOPATUBHOW MH(POPMAIIUU B )KU3HEHHOM IIHUKIIE.
VYnpasnenue koprnopatuBHeiM KoHTeHTOM (ECM — Enterprise Content
Management). Yka3aTe OCHOBHBIE TPOOJIEMbI MPUMEHECHHSI.

[TpobGnema Oonbmux nanubix (Big data), cBs3p ¢ mpobiemoit ympaienust UT
CEpBUCaMU U KOHTEHTOM. YKa3aTh OCHOBHBIC MTPOOJIEMBI pEaTH3aIUH.
JKu3HeHHBIN UK KOpriopaTUBHOW uH(popManuu. OTpa3uTh OCHOBHBIE (a3bl U
uX OU3HEC- U TEXHOJIOTMYECKOE COAepKaHNE.

CocTaBHBIE YaCcTH KU3HEHHOTO ITUKJIa KOPTIOPATUBHON MH(POPMAIIMH: YIIpaBJe-
HUE MMOJyYeHUEM, XpaHCHUEM M TIPEIOCTaBJICHUEM HH(POpMAIUH. YKa3aTh OC-
HOBHBIE TIPOOJIEMBI PeaIU3aIINH.

VYrpaBieHue KOHTEHTOM KakK 3JIEMEHT YIIPaBJICHUS MPEIIPUATHEM. YKa3aTh OC-
HOBHBIE TIPOOJIEMBI PeaTU3aIIHH.

[Tomyyenue xkopmopaTuBHON WH(MOpMaruu: cOop nHPOpPMAIIUK U3 PA3THUHBIX
HMCTOYHUKOB, U3BJICUCHUE CMBICIIA U CTPYKTYPHU3alUs B )KH3HEHHOM IIUKJIE KOP-
nopaTtuBHOU MH(OpMAIUU. YKa3aTh YCIOBUS TPUMEHEHUS.

[IpobGnema XxpaHeHUsS U TOCTYIMHOCTH KOPHOPATUBHOW MH(MOpMAIUU B KU3HCH-
HOM IIMKJIE. YKa3aTh OCHOBHBIE MPOOJIEMbI IPUMEHEHHUSI.

[IpencraBnenne KoprmopaTuBHOW WH(MOpPMAIMU B Pa3IMYHBIX H3MEPECHHUSIX B
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14.

15.

16.

17,

18.

19.

20.

21,

22,

23.

24,

25,

26.

217.

28.

’KU3HEHHOM IIMKJIE KOpIOpaTHUBHOW WH(MOpMaIuu. YKa3zaTh NPEeUMYLIECTBA U
HEJIOCTATKU MPUMEHEHHUS.

N3mepenne u olieHKa KOPHIOpaTUBHOW MHPOpMalUU. YKa3aTb OCHOBHBIE IPO-
0JiIeMbl IPUMEHEHUS.

HazoBuTe OCHOBHBIE TEXHOJOTHH YHPABJICHHUS] KOHTEHTOM. YKa3aTh OCHOBHBIC
POOJIEMBI peaTH3alliu.

Packpoiite npo0iemMbl U CIOXKHOCTH, BO3HHUKAIONIUE MPU peaU3alUU MPOCKTa
o BHenpeHuto EIM-cuctemsr.

Packpoiite paxTopsl obecrieuenusi coorBercTBusl B EIM mocpenctBom ympasie-
HUS 3aMUCSIMU.

YKaxuTe TUIbl KoprnopaTUBHOW uMH(opManuu. Onummre 0COOEHHOCTH TMOTy-
YEHUS U YIPABIEHUS KaXK]IbIM TUIIOM KOPIIOPATUBHOTO MH(MOPMAIIIH.
PackpoiiTe Ha3HaueHHE, POJIb U MECTO B CUCTEME YIIPABJIEHUS KOPIIOPATUBHBIM
unpopmarueit npunoxkenud Content Services. OO0CHYHTE HTPUHIIMITBI BHIOOpA
pu pa3paboTke (BHEIPEHUHU) CUCTEMBI YIIPABJICHUS KOPIIOPATUBHON HH(OpMa-
LAEH.

PackpoiiTe MOHSATUSI CTPYKTYPUPOBAHHOM M HECTPYKTYpUpPOBaHHON uH(pOpMa-
UMy B opranuzanuu. Onumure npoodsieMbl U BO3MOXKHOCTH MPUMEHEHUS WH-
(dbopmanyK 0 KOHTEHTE B OM3HEC-LIETAX.

PackpoiiTe TeMy ynpaBiieHHE HIU(PPOBBIMU aKTUBAMU U 3aIIUCSAMU: OOIIee U pas-
JIU4us B TpeOOBAHUSIX K YIIPABJICHUIO U XPAHEHHUIO.

O6ocHyiiTe 0c0O0eHHOCTH MH()OPMALIMOHHOTO B3aUMOJICUCTBUS U TPeOOBAHUS K
BBOJly HH(OpMALIUH, CO3[JaBAEMOI0 B paAMKaX COBMECTHOM paOOTBHI.

PackpoiiTe ypoBeHb 3penocTd KoprnopaTuBHOM uH(opmanuu «Paborta B mac-
mrabe MpeAnpUsTUs»: OCOOEHHOCTH paboThl ¢ MH(MOPMAIMEH, UCTIOIb3yEMbIC
CHUCTEMBI, 0OCOOCHHOCTH YIIPABJICHHUS OM3HEC-TIPOIIECCaMHU.

VYkaxure pemenus W GyHKIHOHAIbHBIE BO3MOXHOCTH ECM  kKommanuu
Directum B obnacTu yrpaBiieHus: HH(pOpMaIlueit opraHu3aluu.

OO6ocHyiiTe puMeHeHne SaaS-TeXHOJOTHH IS YIpaBIEHUS KOPIMOPATUBHBIM
uHdopmarueit: QyHKIIMOHATBHBIE BOBMOXXHOCTH, MPEUMYIIECTBA U HEJJOCTATKHU.
Onummre 0COOEHHOCTH PEIICHUN KITIOYEBBIX MOCTABIIUKOB SaaS-pelieHuil B
00JIaCTH yIpaBleHUsI KOPIOPATUBHBIM UH(POPMALIEH.

Onummre U cpaBHuTe MOOMIBHBIE pemienuss ECM cuctem Directum u 1C: [o-
KYMEHTOOOO0POT.

PackpoiiTe perenus skocrcteMbl Directum: ¢yHKIIMOHAIEHBIC BO3MOXKHOCTH U
00J1aCTh NPUMEHEHUS KaXKJOr0 PEIICHUs. YKAKUTE Ha MPEUMYILECTBA U HEJO-
cTaTku periennii Directum ornocutensHo perrennii 1C: JIokyMeHTOOOOPOT.
YKaxXuTe U paCKpOUTE COCTaB U MOCJIEA0BATEIBHOCTD ONEPALUI O PA3JINYHBIM
TUTIaM KOPTOPAaTUBHON HH(pOPMAIIMKA B YCIOBUAX YIPaBICHUS MHPOPMAIIUOH-
HBIMU [TOTOKaMH KOMITAHUH.

Memoouueckue mamepuainnl, onpeoenarouiue npoueoypovl OUEeHUGAHU
3HAHUI, yMEHUU
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[Tpukas ot 23.03.2017 Ne0557/0 «O06 yrBepxkneruu [lonoxeHus o MpoBEACHUN Te-
KYIIET0 KOHTPOJISI YCIIEBAEMOCTH M MIPOMEKYTOUHOM aTTecTalli 00ydaroImuxcs
1o nmporpaMMamM OakajiaBpyuara u MarucTparypbl B @MHAHCOBOM YHUBEPCUTETE).

8. IlepeyeHb OCHOBHOW M JONMOJHUTEIBLHOM Y4eOHOM JIMTEPATYPbI, HEOOXOAU-
MOii 115l 0CBOEHM S JUCHUILTUHBI

1.

2.

B~ w

Hopmamueno-npaeosvie akmot
Hammonaneasiii npoekT «L{udpoBas sxoHomuka Poccuiickoit deneparium»
https://digital.ac.gov.ru/
®enepanpubiif 3akoH ot 27 utonsg 2006 r. N 149-03 «O06 undopmaiuu, uH-
(bOopMaIIMOHHBIX TEXHOJOTHIX U O 3alUTe MHPOPMAITHID.
denepanbhbiil 3aK0H OT 27.07.2006 Nol152-D3 «O nepcoHaNbHBIX JaHHBIX».
['ocynapctBennas nporpamma Poccuiickoit ®@enepanuu "MHpopmaninonHoe
obmectBo" (B pexn. Ilocranornenus IlpaButensctBa P® ot 29.03.2019 N
356-24).
Crpareruss pa3Butuss uH(pOpMalUMOHHOrO obmectBa B  Poccuiickoit
®enepanuu, Ha 2017-2030 roast. Yka3 IIpesunenta PO ot 9 masg 2017 r. Ne
203.
[Tpuka3 denepanbHoro apxuBHoro areHTcTBa ot 15 utons 2020 r. N 69 "O06
YTBEPKJIEHUH THUNOBBIX (PYHKUHUOHAIBHBIX TpEeOOBAaHUM K CHCTEMam
AIIEKTPOHHOTO JOKYMEHTOO0OpOTa M CHUCTEMaM XpaHEHWUsS AJIEKTPOHHBIX
JOKYMEHTOB B apXHMBax IrOCYAapCTBEHHBIX OPTraHOB"

a) ocHoBHaA:
Moprynos, A. ®@. UHdopmManmoHHbIE TEXHOJOTUM B MEHEIKMEHTE : y4eO.
1utst By30B / A. @. MopryHoB. — 2-€ u31., nepepad. u gorn. — Mocksa : 13-
narenbcTBo FOpaiit, 2023. — 310 c. — (Beicimee o0Opa3oBanme). —
ISBN 978-5-534-12799-7. — Oo0pa3oBarenbHas 1iargopma Opaitt. —
URL.: https://urait.ru/bcode/511894 (nara obpamienus: 18.11.2024). — TekcT
. DJICKTPOHHBIN.
Honranosa, O. U. YnpapieHue KOHTEHTOM OpraHu3aiu : y4el. JAJig Hamp.
OakanaBpuata u maructparypsl / O. W. JlonranoBa, M. M. Humarynaes ;
®dunynusepcurer. — Mocksa : KaoPyc, 2023. — 303 c. — ISBN 978-5-406-
10134-6. — BbC BOOK.RU. — URL: https://book.ru/book/946337 (mara
oopamienust: 18.11.2024). — TeKcCT : 3IEKTPOHHBIH.
0) oononHumenvHa:

Baiin, II. Hudposas tpancpopmanus OusHeca: U3MEHEHUE OM3HEC-MOJEIH
JUIsl OpraHr3aliid HOBOT'O TOKOJIeHus : nep. ¢ aHri. / [Tutep Baitn, Credanu
Bopuep. — Mocksa : Anpniuna [la6mumep, 2019. — 264 ¢. — ISBN 978-5-
96142-250-4. — OBC ZNANIUM.com. — URL:
https://znanium.com/catalog/product/1077903 (mara oOpareHus:
16.11.2024). — TekcT : 3J€KTPOHHBIH.
Kopuees, 1. K. Ynpasnenue nokymenramu : yueonuk / U. K. Kopnees, A. B.
[Tmenko, B. A. Mamypues. — Mocksa : UHOPA-M, 2022. — 300 c. —
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http://www.consultant.ru/document/cons_doc_LAW_400350/d2d81b67e7914b7c278584b999487e351791c8fb/#dst100013
https://urait.ru/bcode/511894

(Briciiee oo6pazoBanue: bakanaBpuar). — ISBN 978-5-16-003590-1. — 3bC
ZNANIUM.com. — URL: https://znanium.com/catalog/product/1836610
(mata oopamieHus: 16.11.2024). — TeKcCT : 37eKTPOHHBIH.

CucTeMbl JIEKTPOHHOTO JOKYMEHTO00opoTa : yueb. mocooue / H. @. Anty-
xoBa, A. JI. JI3to6enko, B. B. Jlocera, 1O. b. UeunkoB ; ®uHyHUBEPCUTET. —
Mockaa : KuoPyc, 2023. — 201 c. — ISBN 978-5-406-10317-3. — 2bC
BOOK.RU. — URL: https://book.ru/book/944956 (mara oOpareHus:
16.11.2024). — TeKcT : 3IeKTPOHHBIH.

CoxkouoBa, O. H. JlokymMmeHTallMOHHOE 00€CTICUeHUE YIIPaBICHUSI B OpraHu3a-
un : yue6. mocoobue / O. H. Cokonosa, T. A. AkumoukuHa. — MockBa :
KnoPyc, 2022. — 192 ¢. — ISBN 978-5-406-08827-2. — 5bC BOOK.RU.
— URL: https://book.ru/book/942520 (mara oOpamenus: 16.11.2024). —
TeKCT : 3JIEKTPOHHBIN.

9. Ilepeyenb pecypcoB HHGOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn «UH-
TepHeT», HeOOXOAUMBIX JIJIsl 0CBOEHMS JUCUUIJINHbBI

1.
2.
3.

4.

DnekrponHas oubsmoreka dunancoBoro yausepcutera (Ob) http://elib.fa.ru/
DaexTponHo-ouodauoreunas cucrema BOOK.RU http://www.book.ru
DneKTpoHHO-O0MOIMoTeYHasi cucreMa «YHuBepcutTerckass oubmmorexka OH-
JIAVH» http://biblioclub.ru/

DICKTPOHHO-O0MOIMoTeYHas cucteMa Znanium http://www.znanium.com
DIIEKTPOHHO-OMOIMOTEUHAs cucrema U3/1aTeNbCTBA «OPAUTY
https://www.biblio-online.ru/

JlenoBas onnaitH-Onommoreka Alpina Digital http://lib.alpinadigital.ru/
Hayunas snekrponnas oubnuoreka eLibrary.ru http://elibrary.ru

Directum - uHTeIIEKTyaIbHbIE HU(POBBIC MPOILECCHl U AJICKTPOHHBIN JIOKY-
meHToobopoTt https://www.directum.ru/

«1C:JokymeHT0000pOT» — coBpeMeHHas ECM-cucrtema njis opraHu3aiiuu
COBMECTHOM pabOThl COTPYIHUKOB ¢ JoKyMeHTamu. https://v8.1c.ru/doc8/

10. ELMAS365 — 3xkocucrema Low-code mpoayKTOB uisi aBTOMAaTU3alMKA OU3-

Heca ® OwmsHec-mporieccoB: BPM, CSP, CRM, K30 wu Service.
https://elma365.com/ru/

10. MeToauyeckue ykazaHus JJisl 00y4alOUIUXCHA M0 OCBOEHHUIO M CHUIIMHBI

Cryaentam HE0OXOJIMMO PYKOBOJCTBOBAaThCA «MeETOIMYECKMMHU PEKOMEH 1A~

[USIMU T10 TUIAHUPOBAHUIO M OPTaHU3alUKM BHEAYIUTOPHON CaMOCTOSATEIbHON pado-
ThI 110 00pa3oBaTeIbHBIM MpOrpaMmMaM OakajgaBpyuaTa U MarucTparypsl B @uHaHCO-
BoM yHHUBepcuteTe» ([Ipuka3z pextopa Ne 1040 o ot 11.05.2021) u nanno# padodeit
MPOTrPaMMON TUCIUIUIUHBI.

11.ITepevyenbr MHGPOPMANMOHHBIX TEXHOJIOTHH, UCNOJIb3YeMbIX NMPH OCYLIECTB-
JIeCHMH 00pa30BaTeJIbHOI0 MpoLecca Mo JAUCHUIINHE, BKJIKYAS NepevYeHb
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http://elib.fa.ru/
http://www.book.ru/
http://biblioclub.ru/
http://www.znanium.com/
https://www.biblio-online.ru/
http://lib.alpinadigital.ru/
http://elibrary.ru/
https://www.directum.ru/
https://elma365.com/ru/
https://elma365.com/ru/

Heo0X0MMOro MPOrpaMMHOro olecriedyeHnsi 1 WH(OPMALNMOHHBIX CHpa-
BOYHBIX CHCTEM
11.1. KoMILIEKT JIMIIEH3MOHHOT'O MPOTrPaMMHOT0 00eCIICUeHHUS:
1. OC Astra Linux
2. LibreOffice
3. AutuBupyc Kaspersky
11.2 CoBpemenHbie mpodeccHOHATbHBIE JEMOHCTPAIMOHHBIE U UH(OPMAIIMOHHBIE
CIIPABOYHBIE CUCTEMBI:
1. Koncynprant Ilntoc.
2. Directum RX 4.10
3. 1C: JokymeHTOO00pOT
11.3 CeptuduiupoBanable TporpaMMHbIE W amnmapaTHble CpelICcTBa 3allUThl MH-
dbopmariuu:
He npenycMoTpeHBI.

12. Onmcanue MaTepHAJbHO-TEXHHYECKOW 0a3bl, HeOOXOAUMOUN ISt
OCyLIeCTBJIEHHSI 00Pa30BaTEJIbLHOIO MpoLecca Mo AUCHUILINHE

HOMGHIGHI/IH AJIA IIPOBCACHUA HGKHHﬁ, CCMHUHAPCKUX SaHHTHﬁ, I'PYIIIIOBBIX U
HHANBUYaAJIbHBIX KOHCYHBT&HHﬁ, TCKYIICIO KOHTPOJIA U HpOMC)KYTO‘-IHOﬁ aTTeCTra-
oM, a TAKXKEC ITIOMCIICHUA AJIs1 CaMOCTOSITCIIbHOM pa60TBI.
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