AHHoTanusg
[TporpaMMa noBBIIIEHHS KBATH(PUKAITUT

«ba3zosble npuHuunsl MS Office»
®opma 00ydeHHs: OUHAA
IIpono/kuTtebHOCTH: 36 YacoB

KaTeropml oﬁyqaloumxca: CrICIUaJIuCThI Hpe):[HpI/ISITI/Iﬁ n OpFaHI/ISaL{I/II\/’I, ToCyaapCTBCHHLIC
TpaXXJaHCKHUEC U MYHUIIUITIAJIBHBIC CITYKalllnue

Heas mporpammsi: Llensio nporpammel «bazoBele mpuniunsl MS Office» B pesynbrare
[leJICHANpaBICHHBIX ~ JACUCTBUI 1O TepepadoTKe MepBUYHOW HMH(OpMAIMK  MOJTYYHUTH
HE00XO0IMMYIO ISl TTOJIb30BaTelIsl HH(OPMAITHIO, C LIETbIO €€ aHAIN3a, U IPUHATHS Ha €0 OCHOBE
peIIeHHUs 10 BBIITOJIHEHUIO KaKOT0-T100 1eHCTBUS.

IIpogeccuonaibHbIe KOMIIETEHIIHHN, COBEPLIEHCTBYEMbIe H NMPHOOpeTaeMble CaylIaTeJaIssMu
B Npolecce 0CBOCHUSI MPOrpaMMbI:

— CIIOCOOHOCTh padOTaTh HAa KOMIIBIOTEPE C MCIOJIB30BAHHMEM COBPEMEHHOI'O OOIIEro
po(heCcCHOHATTLHOTO MIPHUKJIATHOTO IPOrPaMMHOTO oOecrieueHus TUTS pelIeHus
npohecCHOHATBHBIX 3a/a4;

— BIQZICHUE OCHOBHBIMH METOJaMH, CII0OCO0AaMHM M CPEIACTBAaMH IOJYYEHUs, XpPaHEHHS U
00paboTku nHpopMaIuy;

— CMmOCOOHOCTh HWCIIONB30BaTh MPUKIATHOE MPOrPaMMHOE OOECIEYCHHUE TMPH PeIICHUH
npoeCCHOHANIBHBIX 3a7aY;

— CHOCOOHOCTh  OCYIIECTBISITh TOWCK, KPUTHYECKH AaHAJIM3UpPOBaTh, 0000maTh U
CUCTEeMAaTH3UpPOBaTh MHGPOPMAIUIO, UCHOIB30BaTh CUCTEMHBIH TOIXOJ MJIsS peIleHus
MIOCTaBJICHHBIX 3ajau.

[Inanupyemble pe3y/ibTaThbl 00y4eHHs 10 MPorpaMmme
[To uroraM ocBOEHUS MPOrPaMMBbI CITYIIATENN AOKHBIL:
3HaTh:

— HA3HA4YCHUC IMPUKIAAHOIO IMPOTrpaMMHOIO O6CCHC‘I€HI/I$I, IMO3BOJIAIOMICTO aHAJIM3UPOBATh U
O6pa6aTBIBaTI> JAaHHBIC, XapaAKTCPUIYIOINC YIIPABJICHYCCKYIO ACATCIBHOCTD OPraHU3alun;

— TIOJTy4YEeHUsI, XpaHEHHUsI 1 00paObOTKH MH(OPMAIIUK B YCIOBUSAX PEIICHUs TPOPECCHOHATBHBIX
3ala4 MCHC’KMCHTA OpraHu3anuu.

— METOJbl U CPEJCTBAa MOJy4eHHUs, 0OpaOOTKH, MPENCTaBICHUS, XPAHEHUS U YHUUTOKEHHS
JIAHHBIX [IPU PEIICHNH 3a/1a4

— npodeCCHOHATBHBIE MTAKETHI MPUKIIAAHBIX IPOTPaMM B 00JIACTH yIPABICHUS OpraHU3aIueH.

— (GYHKIUOHAN MPHUKIATHOTO TPOrpaMMHOrO oOecredyeHus B OOJIacTH  yIpaBJICHHUS
OpraHu3aIUEN.

YMmers:



— OCYILIECTBJISITH OOOCHOBAHHBIA BBIOOp MIPOrPaMMHBIX M HMHCTPYMEHTAIbHBIX CPEACTB
UHQOPMALIMOHHBIX TEXHOJOIMH M peleHuss Npo(ecCHOHANbHBIX 33Jady  yHpaBJICHHUS
JIESATEIbHOCTBIO OpPraHNu3aluy;

— 00pabaThIBaTh M AHATTU3UPOBATH TAHHBIC JIJIS PEeIIeHUs TPO(HEeCCHOHABHBIX 3a/1a4 YIIPaBICHHUS
OpraHu3aluei;

— HUCIIO0JIB30BATHL MCTOABI U CPCACTBAMU IMOJTYUYCHHA, IPCACTABICHUSA, XPAHCHUA U YHUYTOXKCHUA
JAaHHBIX IIPpHU PCHICHUH 3a/1a4 YIIPABJICHHUA Opl"aHI/I3aI_II/ICI7I.

— Jenatbh 000CHOBAHHBIN BBIOOpA MPUKIIAIHOTO TPOrPaMMHOT0 00eCTieueHusl B 3aBUCUMOCTH OT
pemaemMbIX MpoheCCHOHATBHBIX 3a/1a4.

— OMNpeAeNsaTh TMPUKIAJAHOE Ha3HAYeHHE KIACCH(PHUIIMPOBAHHBIX TPYNN NI PEHICHUS
po(heCcCHOHANBHBIX 3a71a49 YIPABICHUS OPTaHU3AIHCH.

Biaaners:

— TEXHOJIOTUAMU NTPUMEHEHHsI 00I1Iero U Mpo(ecCHOHANBHOT0 IPOrPAMMHOT0 00eCTIeYeHUs TPU
pemeHnn mpoeCCHOHATBHBIX 3a/1a4 YIIPABICHUS OpraHU3aIneH.

— METOJaMH, crioco0aMu U CPEACTBAMHU MOTYUYCHHS U XpaHEHUST WH(GOPMAIIUU JUIsI COBMECTHOM
paboTHI B YCIIOBUSAX YIPABIEHYECKON NEATEIIbHOCTH OpraHN3alluu

— npodeccuoHaTbHBIMU TTAKETaMH TPUKIIAIHBIX MPOTPAMM ISl PEIICHUS 3a7a4 yIpPaBJICHUS
OpraHu3aluen.

BoigaBaeMbIi JOKYMEHT: YAIOCTOBECPCHUC O ITOBBIIICHUN KBaJ'II/I(bI/IKaHI/II/I



