deaepanbHOE rocyapcTBeHHOE oOpa3zoBarensHoe GI0KeTHOE
y4YpekJeHue Beicuero oopasosaHus
«®Dunancosbliii yausepcuter npu I[Ipasurenscrse Poccuiickoit ®exepanun»
(PHHYHHBEPCHTET)
JIanenxkui puanan PHHYHHBEpPCHTETA

IIPUKA3
At j/{ (e cj/{ 2017 r. Ne_ 7A f/’/ 2

06 yreepxaennn PeriiamenTa pasmemenus Ha HHGOPMALHOHHO-
o0pazoBaTeibHOM nopTajie DHHYHHBEPCHTETA KYPCOBBIX paboT (MpoeKToB) H
BBINYCKHBIX KBAMTHPHKANHOHHLIX paboT B 3/IeKTPOHHOM BH/I€, NOPAI0K

XpaHeHHs H cnucanus B JInnenkom ¢puanane PHHyHHBEPCHTETA

Bo ucnonsenue npukaza MuHHcTepcTBa 00OpasoBanust W Hayku Poccmiickoif
Denepaunu ot 29.06.2015 Ne 636 «O6 yrBepxnmenuu I[lopsaka npoBeneHHs
rocyapCTBeHHOH MTOrOBOM aTTeCTallM| 110 06pa30BaTebHBIM [IPOrPaMMaM BBICIIEro
obpasoBaHus - nporpaMmam bakanaBpuara, IpOrpaMMaM CIIELHANHTETA. IPOrpaMMaM
MarucTpatypsl», npukaza ®@unancoBoro ynusepcurera ot 07.11.2018 Ne2079/0 «O6
yTBepxkaeHun Pernamenta pasMemesus Ha WH(POPMaUMOHHO-06pa3zoBaTeILHOM
nopraie DOHHYHMBEPCHTETa KypcOBBIX paboT (IPOeKTOB) BBIMTYCKHBIX
KBaH(PHKAIMOHHBIX PabOT B 3EKTPOHHOM BHIE, NIOPSIOK XPAHEHHS W CIIMCAHUS», a
TaKkKe B LEIAX MOBBIIEHHS Ka4yecTBa OpraHM3alMM ydeGHOro mpouecca u
dGopmupoBanus enuHOM Ga3el  KypcoBeiX pa6oT (IPOEKTOB) u BBIITYCKHBIX
KBaJIM(DMKAIMOHHBIX PaboOT M P M K a 3 bl B 2 10:

1. YTBepauts Pernament pa3MeleHus Ha HHPOPMALHOHHO-
obpasoBarensHoM mopraie DuHyHHBEpCHTETa KypCOBBIX paboT (IIPOEKTOB) u
BBITYCKHBIX KBAIH(PHKALUMOHHEIX PaGoT B 3JIEKTPOHHOM BHJE, NOPAAOK XPAHEHHS M

cnucanus B Jlunenxom ¢punuane @HHYHHBEPCHTETA COTTTACHO MPHIIOKEHHIO.
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2. Hasnauuts 3aBenyromux kadenpamu Qunnana 0OTBETCTBEHHBIMHE 32 KOHTPOJIb
NEePCOHAIBHOM PErucTpanuy KaxJoro Hay4yHO-Teflarorm4eckoro pabotHuka (nanee -
HITP) xadenpsl, a Takxke paboTHUKOB, IPUHUMAaEeMbIX Ha paboTy Ha HHPOPMAIIMOHHO-
obpasoBarensHOM nopTaie (Aanee - nopraie) PUHAHCOBOr0 YHHBEPCHTETA.

Cpoxk: 18.01.2019.

3. HavaneHuKy OTHena BBIYMCIHTENbHOW TexHWKH Bynwina C.A. B mpenenax
CBOMX MOJHOMOYMM obecneynuTs MOJNEpXKKY M mnomoms npu peructpauuu HITP na
nopraie PHHAHCOBOTO YHHWBEPCHTETA, MPH HEOOXOAMMOCTH MPOBECTH HHCTPYKIIHIO
1o pabore ¢ MOpPTAIIOM.

Cpok: 18.01.2019.

4. 3aBenyromumM kadeapamu:

4.1. HasHauuTh OTBETCTBEHHBIX JIMI[ JUIA KOHTPOJIsS CBOEBPEMEHHOTO
pasMelleHdss O0y4aloMMHCA B 3NCKTPOHHOM BHIE€ Ha HMH(OPMAIHMOHHO-
obpasoparenbHoM noprane PuHYHHBEpCHTeTa KypcoBbiX paboT (mpoekToB) (nanee -
OKP) u BeImycKHBIX KBaTHGHKaHOHHBIX pabot (aanee - DBKP).

Cpok: 18.01.2019.

4.2. ObecnieunTh KOHTPONb TNpeNOCTaBICHUS OOydaromuMucs (uIHana Ha
kadeapbl pazpeuienuit Ha pasmemenue DBKP.

Cpok: exeroiHo B TNepHOI MOATOTOBKH H MPOBENEHHS TIOCYIapCTBEHHOM
HUTOrOBOM aTTECTAllUH.

4.3. Obecrneunts BeaeHue xypHana yuyéra DKP u DBKP no dopme B
COOTBETCTBHHM C HACTOSIIUM PErJIAMEHTOM.

Cpoxk: MOCTOSHHO.

8 KoHTponp MCIONHEHHs HACTOSAIIEro NMpHKa3a BO3Jarar Ha 3aMeCTHUTEIls

AHpeKTopa 1o y4yebHo-meroandeckoi pabore Jlepuerosa O.H.

H.H. Hecrepoga




[Tpunoxenue

YTBEPXJIEH

npukasoM Jlunerkoro

$pumana OuHyHHBEpCHTETA
J14. 12018 Ne 100/ 0

PEI'JIAMEHT

pasmelleHHs HA HHPOpPMaNHOHHO-06pa3oBaTebHOM nopraje OUHYHABEpPCHTETA
KypcoBbIX paboT (MpoeKTOB) H BHINMYCKHBIX KBATHPHKANHOHHBIX paoT B
3IeKTPOHHOM BH/Ie, NOPAIOK XpPaHeHHs H cnHcanud B JInnenkom ¢punnane
DOHHYHHBEPCHTETA

1. O6mue nonoxeHus

1.1. PernamenT pa3paboTaH B LeNAX YCTAHOBJICHHs MOPAIKA pasMEINEHUA W
XpaHeHHs B JJICKTPOHHOM BHJE Ha HH(OPMaUHOHHO-00pa30BaTENLHOM MOpTAsE
®unyHHBEpCUTeTA (Aajee - mopTan) KypcoBeIX pabot (mpoekros) (manee - DKP) u
BBITYCKHBIX KBalM(pUKANMOHHBIX pabor (namee - DBKP) o6yuaiomuxcs 10
nporpammaM bakanaBpHaTa ¥ MarucTpaTypsl Bcex hpopMm oOydeHns.

1.2. PernamenT ycraHaBinuBaeT obuue TpeboBanus mo pasmemenuio JKP u
SBKP oby4aromuxcs Ha moprae.

1.3. Pasmemenne DKP u DBKP crynenToB Ha noprane ocymectisercs B
Lensx:

- NOBBILIEHHS Ka4eCTBa OpraHu3aluy y4e6Horo mpouecca;

- popmupoBanus eauHol 6a3sl DKP u DBKP;

- OCYIIeCTBIICHHS KOHTPONs 3a COOMIONEHHEM YCTAHOBJIEHHBIX CPOKOB
MOArOTOBKH M cHa4M KypcoBbiX pabor (KP) M BBIMYCKHBIX KBaiv(pHKALMOHHBIX
pabot (BKP).

1.4. Opranuszanus nopsaka pasmemenns obydaromumucs JKP u DBKP
ocymectsisiercss LleHTpoM  9leKTpoHHOro OOy4eHHs M [AMCTAHIMOHHBIX
o0pa3zoBaTeLHLIX TeXHONOrHH PHHAHCOBOrO yHHBepcuTeTa. IIponecc pasMemmenus
9KP u OBKP obyuaromuxcs Ha moprajne opraHusyercsi Ha Bcex (akylbTeTax
APYTHX CTPYKTYPHBIX MojpasaeneHusx PuHaHCOBOro yHHBEPCUTETA, PEATU3YIOMUX
obpazoBaTesIbHBIE IPOrPaMMEI BhicIIero obpasoBanus, Bkmodas Jlunenxuit pumman
OHHYHUBEPCUTETA.

2. Iopsnox pasmemenns IKP u OBKP Ha undopmannonro-o6pazosaTesHOM
noprajne OUHYHHBEPCHTETA

2.1. 3arpyska OKP u DOBKP Ha nopran ocymectsisercs o6ydaromuMmucs
caMoCTOSITeNbHO 4epe3 JIuuyHbll KabWHET He NO3JHEE CPOKOB, YCTAHOBJIEHHBIX
nokanbHbIMM akTamu Jluneunkoro ¢ummana ®unyHuBepcuTera. Bxon Ha nopTain
pacIoyioKeH Ha TNaBHOH cTpanuue oduumansHoro caiita Jluneukoro dummana
QuHyHHBepCcUTETa, MO0 Mo mpamol cceuike hitp://portal.fa.ru. PykoBomurens
npuHUMaeT pemienre o roroBHocTd DKP/OBKP u onpenenser ee craryc «/lonymena
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k 3auure». [Ipu pasmemenunu DKP obyuarommiics pa3smemiaeT TeKCTOBBIN (aiin
pabotel B moboM u3 moamepxkuBaeMbix (opmaros (.doc, .docx, .rtf, .pdf) u Bce
NpUIOKeHHss K paboTe, eciM HMX HECKONBKO, TO B BHJAE apXHBa, HCIONb3Ys
bynxumnonan Jlmunoro kabunera, mocpeacTsoM moayns «Mou paboTe».

2.2. lna ocymecTsiieHus 3arpy3ku (aiina IBKP ¢ nomssiM TekcToM paboTs
CTYHEHT JI0JDKEH:

ohopmute Texkcr IBKP ¢ ucnonszoBanueM moboro TeKCTOBOro peaakropa
COrJIaCHO METOAHYECKHM PEKOMEHIalusM 10 NoAroToBke U 3amute BKP;

B Ha3BaHuH Qaiina DBKP orpasute @O obyuaromerocs u rpymnimsi.

2.3. Ilpu pasmemennd OKP u DBKP nHa noprase pabGora aBromaTHuyeckH
NepeHanpaB/sieTcs Ha IPOBEPKY B CHCTeMe «AHTHIUIArMaT), 10 pe3yibTaTaMm
NpoBepKH (HOPMHUPYETCA OTHET, KOTOPBIH MOXeT ObiTh 3aMeHeH pykoBonutenem KP
u BKP.

2.4. Pyxosogurenem KP u BKP ©Ha noprane ycranaBinmMBaeTcs craTyc
«[lomymena x 3amute». Mudopmanms o momycke bukcupyercs Ha mopraie c
yKa3aHHeM I10J1b30BaTelId, AaThl H BpeMeHH U3MEeHEHHS CTaTyca JA0IycKa.

2.5. PaGora jjo/DKHa OBITE pa3MellleHa Ha TopTajie ¥ HMeTh cTatyc «Jomymesa
K 3amuTe» O0 mpexactaBieHds Ha kadpeapy DBKP ma OGymaxsHoM HocuTene,
noAmKcaHHOM  pykopoauTesneM. Iloamuce — pykoBoguTens — MOATBEPKAAET
3aBEepIIEHHOCTh PabOTEHI, CTENeHh €€ CAMOCTOSTENLHOCTH, OTPAXKEHHOW B OTYETE O
npoBepke pabOTEl B CHCTEMe «AHTHIUIATHATY, H Pa3MeleHHe B 3JIEKTPOHHOM BH/E
Ha noprase.

2.6. Cratyc OKP u DBKP «J/lonymeHna Kk 3ammTe» HCKJIIOYAaeT BHECEHHE
obyuaromumucs usmenenuit B OKP u DBKP u 3arpy3ku HOBBIX Bepcuii daiinos Ha
noprai.

2.7. Bmecre ¢ DBKP Ha GymaxHoM HocuTene oOydarommiics nmepenaer Ha
kaeapy paspelleHHe Ha ee pasMmelleHHe Ha noprane OuHYHHBepcuTeTa Mo Gopme
COIJIACHO NPHIIOXKEeHHUIO K Pernamenry.

3. OTBeTCTBEHHOCTH 3a BhITIONIHEHHe PernamenTa

3.1. 3a paboTocnoco6HOCTh 31eKTPOHHBIX cpeAcTB nmybnukanuud SKP u DBKP
ua noprane H 6a3sl OKP u OBKP necer orBercTBeHHOCTh LIeHTp 3nexTpoHHOrO
oOydeHHss M JUCTAHIHMOHHBIX O0Opa3oBaTeNBbHBIX TEeXHONOrHH MOHHAHCOBOrO
YHUBEPCHTETA.

3.2. VYmpaBneHHe WHGOPMALMOHHO-TEXHONOIHYECKOH MHPPACTPYKTYpHI
DHHAHCOBOTO YHHBEPCHTETA HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh HMH(OpMaNuH
u 3amuTy 6a3sl DKP u DBKP, a Taioke 3a cBOeBpeMeHHOe pacIIMpeHHe IHCKOBOTO
XpaHMJIHIIA.

3.3. Pykosogurens KP u BKP nmu4no koHTponupyer pasmemenue DKP u
OBKP ofyuarommxcs B pasgenax «Karamor KP» u «Karanor BKP», mposepser
pa3sMelleHHyI0 paboTy Ha COOTBETCTBHE yCTAHOBJIEHHBIM TpeGOBaHHMAM, pa3Melraer
OT3bIB, OTYET O MPOBEpKe paboThl B cHCTeMe AHTHIUIATHAT M AKTUBHPYET CTATYC
JIOTyCKa K 3alluTe.
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3.4, 3aBenyrommue KapeapaMH HasHA4YalOT OTBETCTBEHHBIX JIMI IS KOHTPOJIS
cBoeBpeMeHHOro pasMemienue obyqaromumucs JKP u DBKP Ha moprane, Hanuyus
OT3bIBOB DYKOBOAMTENEH M Homycka paGoT K 3alllUTe COIJIACHO YCTAHOBJIEHHBIM
CpOKaMm, KOTOpBI€ 110 3allpoCy IIPENOCTaBIAIOT CBEIEHHS O pa3MelleHHbIX paborax
3aMECTHTEIO IUPEKTOpa 10 yuebHo-MeToau4YecKoi pabore.

3.5. OBy4arommiics HECET OTBETCTBEHHOCTh 3a pasMmerneHne DKP/OBKP na
nopTajie B yCTaHOBJIEHHBIE CPOKHM M 32 COOTBETCTBHE 3IEKTPOHHOM BEPCHH IT€YaTHOM
BepCHM Ha OyMaXXHOM HOCHTele, pe/ICTaBIeHHOM Ha Kadeapy.

4. Cpoku xpaHeHus 4 nopajaok cnucanus IKP u 9BKP, pasmemeHnsix Ha
1H(pOPMaIIMOHHO-00pa3oBaTelbHOM nopTane OUHYHHUBEPCHTETA

4.1. DKP/OBKP xpausatcs Ha nopraine B pasgenax «Karamor KP»/«Kartamor
BKP».

4.2. DOmnextponnsid katajor DOKP, sBisercs  CTpyKTYpMpOBaHHO
HHOOPMAMOHHOH 6a30i NaHHBEIX, BKIIOYalOmed B cebs cleAylommMe KaTeropuu
MIOMCKa:

- FOJ1 3alUTHI;

- rpynna,

- JenapraMeHT/Kadenpa;

- MACHMTUTHHA;

- cTaryc paboTsl (HeT BaiinoB, BHINOMHAETCS, 3aBEPIIEHA);

- akyapTeT (MHCTHTYT)/hunuan:

- oOy4arommuiics,

- ceMecTp;

- PYKOBOJIUTEb;

- TeMa.

4.3. Dnextpounsiii karajor DOBKP sBisercs CTpyKTypHpOBaHHOMN
HH(pOpMaHOHHOH 6a30# NaHHBIX, BKMIOYalomeidl B cebs CleaylomMe KaTeropHu
MIOUCKaA:

- TOJ1 3aILUTHI;

- rpynna;

- JenaptameHnT/kadenpa;

- CTaTyc paboTel (HeT paiinoB, BBINOIHAETCS, 3aBEpIIEHa);

- (hakynbTeT (MHCTUTYT)/ hunuan;

- obygarommiics;

- PYKOBOIUTETb;

- TeMa.

4.4. Pasvemennsie Ha xpanenne DKP u DBKP yuuthiBaiorcs B xKypHamax
y4€Ta KypcOBBIX pabOT M BBINYCKHBIX KBaIM(HKALUMOHHBIX PaboT, BeLyIIMXCH Ha
Kadenpe no cnexnyromei popme:

- JaTa cavd paboTEl;

- hamMuMst, MMsi, 0TYECTBO 0Oydaromerocs;

- TeMa paboThl;

- haMuIIEs, HMs, OTYECTBO PYKOBOIMTEIN;



- laTa 3alIuTEl paboThI;

- OI[eHKa.

4.5. Obyuarommiics nepenaer Ha kadenpy Bepcud paboThl Ha GYMaKHOM M
anekTpoHHOM HocHuTemsx. OKP/OBKP na OymaxkHOM HocuTene XxpaHstcs Ha
kadenapax (B apxuBe ¢uIMana) 10 KOHIA TEKyNIero KaJeHJApHOrO Troja, Ha
37IEKTPOHHOM HOCHTEJIE B COOTBETCTBHH C yKa3aHHBIMH B HOMEHKJIAType [ell
cpokamu XpaHeHHA. OTBETCTBEHHOCTh 3a cBoeBpeMeHHoe crnimcanne DKP u DBKP
HeceT 3aBeyIoLIHii kadenpoii.

4.6. Or6op DKP u DOBKP Ha crnucanue u mocrneaymoolnee X YHHYTONKECHHE
MPOU3BOJIMTCH C COCTABJIEHUEM aKTa O BBIJICIEHHH K YHHYTOXEHHIO JOKYMEHTOB, HE
NOJUIeKALIMX XPAHEHHIO, KOTOPBIA COCTaBiseTcs B 2-X 3K3eMIuspax mo dgopme,
YCTaHOBJICHHON HHCTPYKIHEH Mo Aenonpou3BoacTsy B PuHYHHBEpCHTETE.

4.7. 3KP u 3BKP BKIIIOYAIOTCS B aKT, €CIM YCTAHOBJICHHBIM U HHX CPOK
XxpaHeHus ucrek K 01 sHBaps roga, B KOTOPOM COCTABIIEH aKT.

4.8. Or6op OKP u DBKP 3a cOOTBeTCTBYIOLIHI MEPHOA K YHHYTOKEHHIO H
COCTaBJIeHHE aKTa O BBIJECJIEHMH HX K YHHYTOXXEHHIO IPOM3BOAMTCS IOCIE
COCTaBJICHUS ONMUCEH €]l IOCTOSHHOIO XpPaHEHMs 32 3TOT XKe TIEPHO/.

4.9. Axtel o BeiieneHud K yauqroxkenuto DKP u DBKP paccmarpusarorcs Ha
3ace/laHui DKCrepTHOH Komuccun @unyHuBepcuTera (nanee - K).

4.10. Cornacosannsie ¢ DK @OHHYHHBEPCHTETa AaKThl YTBEPXKIAIOTCH
3aBEIYIOIIUM Kadeapo# U perucTpUpyoTCs.

4.11. OnuH 5K3eMIUISp aKTa O BBIAENCHHH K YHHYTOXEHUIO HalpaBJIsICTCA Ha
XpaHeHHe B OTHAE€Nl apXuBa YIPpaBleHHs JENONPOH3BOACTBA M apXHBa, BTOPOM
9K3EMIUIAp XpaHuTCs Ha Kadenpe. Komus akra mepemaercs xadenpoit B Llentp
3JIEKTPOHHOro 0Oy4eHHus H JUCTAaHIIMOHHBIX 00pa3oBaTeIbHBIX TEXHOIOTHIA.

4.12. Ilocne momy4eHusi KONHH aKTa O BhIAENEHHH K yHHYTOXeHHI0O DKP u
OBKP lleHTp 51€KTpOHHOrO 0Oy4eHHs ¥ JMCTAHUMOHHBIX 0Opa30BATEIBHBIX
TEXHOJIOTHH uMeeT npaBo YHHYTOXKUTh DKP u DBKP, BkiroyeHHbIe B JaHHEBIH aKT.

4.13. Tlocne yHHYTOXEHHS Jel B HOMEHKIAType [el CTPYKTYpPHOrO
TNoZipa3/ie/IeHus IeNaeTCs OTMETKA « YHHUYTOXKEeHO. CM aKT oT ... Ne ...» ¢ yka3aHueM
HOIDKHOCTH, (amuiuu, TOANMCH JMIA, OTBETCTBEHHOTrO 3a mepenady nael Ha
YHUYTOXKEHHE, H JaThl.



[Tpunoxenne
K PernamenTy

PA3SPEIIEHHE

HA pa3MelleHHe BLINYCKHOM KBandukanuonHoi paborsl Ha HHGOPMALHOHHO-
obpa3oBaTesibHOM nopraJjie OHHYyHHBEPCHTETA

1. A,
(pamunua, uma, omuecmeo)
NacropT CEpHH Ne , BBIJIaH

(ykazams, k020a u Kem 6bl0aH nacnopm)

3aperucTPHpPOBaH (-a) Mo ajpecy:

sB/sonmics (-ascs) obyqarommmes Juneykozo guruana Quuynueepcumema,

(paxynemem, zpynna)

pazpemaro DuHyHHBepcHTeTY 0€3BO3ME3HO BOCIPOH3BOJHTE M pasMemarh (JOROAMTH M0
BceoOmero cBeJeHHs) B MOJHOM OObeMe HANHMCAaHHYI0O MHOK B paMKaX BBIIOJHEHHS

obpa3oBaTe/IbHOM MPOrpaMMBbl BRITYCKHYIO KBaTH(UKAIHOHHYIO paboTy Ha Temy (nanee - BKP):

(naseanue pabomui)
B cetd VHTepHer Ha mH(opmanmoHHO-o6pasoBatenbHOM moprane PHHYHMBEpcHTETa, (Ianee -
moprai), TakuM o6pa3som, 4To6sl o060 mok30BaTENL AAHHOTO MOPTAIA MOT IONYYHTh JAOCTYI K
BKP u3 mo6oro mecra u B moboe Bpems 1no coGcTBEHHOMY BHIOOpY, B TE€YEHHME BCEro CpoKa
NIeHCTBHA HCKITIOYHTENBHOTO mpaBa Ha BKP.

2. S noxrsepknaro, uyro BKP Hamucana MHOI0 JIMYHO, B COOTBETCTBHH C [IPaBH/IAMM
aKaJIEMHYECKON STHKH M HE HApYIIaeT aBTOPCKUX IMpaB MHBIX JIHII.

3. 5 nommmaro, uro pasmemenne BKP na noprane He nosuee yem yepes 1 (oaun) ros ¢ MOMeHTa
NOANMCAHHUS MHOIO HACTOALIEr0 pa3spelleHHs O3HavaeT 3aKMIOYeHHE MEXAy MHOH H
OUHYHHBEPCHTETOM JIHIIEH3HOHHOIO JIOTOBOpa Ha YCJIOBHSX, YKa3aHHBIX B HACTOAIIEM
pa3pereHun.

4. 51 coxpansio 3a co6oi HckmounTensHoe nmpaso Ha BKP.

5. Hacrosmee paspemenne spiseTca odepToii B cOOTBETCTBHH CO crathel 435 I'pakmaHckoro
komexca Poccmiickoit ®enepanun. Pasmemenwe BKP Ha noprane sBnsercs axkuentoM B
COOTBETCTBHH cO cTaTheif 438 I'paxanckoro koaexca Poceniickoit ®epepannn.

Hara: IToanuce:




